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1 Vehicles 

An owner or occupier of a lot must not park or stand any motor or other vehicle 
on common property,  or permit  a motor vehicle to be parked or stood on 
common  property,  except  with  the  prior  written  approval  of  the  owners 
corporation or as permitted by a sign authorised by the owners corporation. 

2 Changes to Common Property 

(1) An owner or person authorised by an owner may install, without the 
consent of the owners corporation: 

(a) any locking or other safety device for protection of the owner’s lot 
against intruders or to improve safety within the owner’s lot, or

(b) any screen or other device to prevent entry of animals or insects on 
the lot, or

(c) any structure or device to prevent harm to children. 

(2) Any such locking or safety device, screen, other device or structure 
must be installed in a competent and proper manner and must have an 
appearance, after it has been installed, in keeping with the appearance of 
the rest of the building. 

(3) Clause (1) does not apply to the installation of any thing that is likely 
to affect the operation of fire safety devices in the lot or to reduce the level 
of safety in the lots or common property. 

(4) The owner of a lot must: 

(a) maintain and keep in a state of good and serviceable repair any 
installation or structure referred to in clause (1) that forms part of the 
common property and that services the lot, and 

(b) repair any damage caused to any part of the common property by 
the installation or removal of any locking or safety device, screen, 
other device or structure referred to in clause (1) that forms part of 
the common property and that services the lot. 

(5) A structure that encloses all  or part of a carspace constituted by a part-lot 
throughout the garage area is a safety device for the purposes of Clause 4(a) of 
this by-law. Notwithstanding anything to the contrary in this by-law, the owner 
of a part-lot throughout the garage area, or any person authorised by such 
owner, may not install any such safety device without the approval in writing of 
the Owners Corporation, unless it complies with the following specifications:-
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Perforated zinc-coated Tilt-a-Door powder coated both sides, 150 jamb type 
galvanised hardware and centre locking draw bar locksets fitted to 100 x 50 Dar 
Oregon jambs on columns and 124 x 76 mm Galvanised centre posts; mesh 
divisions using galvanised chain wire and frames of 50 mm tubular galvanised 
steel; each division to consist of three horizontal rans and three vertical posts 
dynabolted top and bottom.

3 Damage to Lawns and Plants on Common Property 

An owner or occupier of a lot must not, except with the prior written approval of 
the owners corporation: 

(a) damage any lawn, garden, tree, shrub, plant or flower being part of 
or situated on common property, or 

(b) use for his or her own purposes as a garden any portion of the 
common property. 

4 Obstruction of Common Property 

An owner or occupier of a lot must not obstruct lawful use of common property 
by any person except on a temporary and non-recurring basis. 

5 Keeping of Animals 

(1) An owner or occupier of a lot may keep an animal on the lot, if the 
owner or occupier gives the owners corporation written notice that it is 
being kept on the lot. 

(2) The notice must be given not later than 14 days after the animal 
commences to be kept on the lot. 

(3) If an owner or occupier of a lot keeps an animal on the lot, the owner 
or occupier must: 

(a) keep the animal within the lot, and 

(b) supervise the animal when it is on the common property, and 

(c) take any action that is necessary to clean all areas of the lot or the 
common property that are soiled by the animal. 

6 Noise 

An owner or occupier of a lot, or any invitee of an owner or occupier of a lot, 
must not create any noise on a lot or the common property likely to interfere 

Page 4 of 222



with the peaceful enjoyment of the owner or occupier of another lot or of any 
person lawfully using common property. 

7 Behaviour of Owners, Occupiers and Invitees 

(1) An owner or occupier of a lot, or any invitee of an owner or occupier 
of a lot, when on common property must be adequately clothed and must 
not  use  language  or  behave  in  a  manner  likely  to  cause  offence  or 
embarrassment to the owner or occupier of another lot or to any person 
lawfully using common property. 

(2) An owner or  occupier  of  a  lot  must  take all  reasonable steps to 
ensure that invitees of the owner or occupier: 

(a) do not  behave in  a  manner  likely  to  interfere  with  the  peaceful 
enjoyment of the owner or occupier of another lot or any person 
lawfully using common property, and 

(b) without limiting paragraph (a), that invitees comply with clause (1). 

8 Children Playing on Common Property 

(1) Any child for whom an owner or occupier of a lot is responsible may 
play on any area of the common property that is designated by the owners 
corporation for that purpose but may only use an area designated for 
swimming while under adult supervision. 

(2) An owner or occupier of a lot must not permit any child for whom the 
owner  or  occupier  is  responsible,  unless  accompanied  by  an  adult 
exercising effective control, to be or remain on common property that is a 
laundry, car parking area or other area of possible danger or hazard to 
children. 

9 Smoke Penetration 

(1) An owner or occupier, and any invitee of the owner or occupier, must 
not smoke tobacco or any other substance on the common property. 

(2) An owner or occupier of a lot must ensure that smoke caused by the 
smoking of tobacco or any other substance by the owner or occupier, or 
any invitee of the owner or occupier, on the lot does not penetrate to the 
common property or any other lot. 

10 Preservation of Fire Safety 

The owner or occupier of a lot must not do any thing or permit any invitees of the 
owner or occupier to do any thing on the lot or common property that is likely to 
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affect the operation of fire safety devices in the parcel or to reduce the level of 
fire safety in the lots or common property. 

11 Storage of Inflammable Liquids and Other Substances and 
Materials 

(1) An owner or occupier of a lot must not, except with the prior written 
approval of the owners corporation, use or store on the lot or on the 
common  property  any  inflammable  chemical,  liquid  or  gas  or  other 
inflammable material. 

(2) This  by-law does  not  apply  to  chemicals,  liquids,  gases  or  other 
material  used  or  intended to  be  used  for  domestic  purposes,  or  any 
chemical, liquid, gas or other material in a fuel tank of a motor vehicle or 
internal combustion engine. 

12 Appearance of Lot 

(1) The owner or occupier of a lot must not, without the prior written 
approval  of  the  owners  corporation,  maintain  within  the  lot  anything 
visible from outside the lot that, viewed from outside the lot, is not in 
keeping with the rest of the building. 

(2) This by-law does not apply to the hanging of any clothing, towel, 
bedding or other article of a similar type in accordance with by-law 14. 
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13 Cleaning Windows and Doors 

(1) Except in the circumstances referred to in clause (2), an owner or 
occupier  of  a  lot  is  responsible  for  cleaning  all  interior  and  exterior 
surfaces  of  glass  in  windows  and  doors  on  the  boundary  of  the  lot, 
including so much as is common property. 

(2) The  owners  corporation  is  responsible  for  cleaning  regularly  all 
exterior surfaces of glass in windows and doors that cannot be accessed by 
the owner or occupier of the lot safely or at all. 

14 Hanging Out of Washing 

(1) An owner or occupier of a lot may hang any washing on any lines 
provided by the owners corporation for that purpose. The washing may 
only be hung for a reasonable period. 

(2) An owner or occupier of a lot may hang washing on any part of the lot 
other than over the balcony railings. The washing may only be hung for a 
reasonable period. 

(3) In this by-law:

“washing”  includes  any  clothing,  towel,  bedding  or  other  article  of  a 
similar type. 

15 Disposal  of  Waste-Bins  for  Individual  Lots  [applicable 
where individual lots have bins] 

(1) An owner or occupier of a lot must not deposit or throw on the 
common property any rubbish, dirt, dust or other material or discarded 
item except with the prior written approval of the owners corporation. 

(2) An  owner  or  occupier  of  a  lot  must  not  deposit  in  a  toilet,  or 
otherwise introduce or attempt to introduce into the plumbing system, 
any item that is not appropriate for any such disposal (for example, a 
disposable nappy). 

(3) An owner or occupier must: 

(a) comply  with  all  reasonable  directions  given  by  the  owners 
corporation as to the disposal and storage of waste (including the 
cleaning up of spilled waste) on common property, and 

(b) comply with the local council’s guidelines for the storage, handling, 
collection and disposal of waste. 
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(4) An owner or occupier of a lot must maintain bins for waste within the 
lot,  or on any part of the common property that is  authorised by the 
owners corporation, in clean and dry condition and appropriately covered. 

(5) An owner or occupier of a lot must not place any thing in the bins of 
the owner or occupier of any other lot except with the permission of that 
owner or occupier. 

(6) An owner or occupier of a lot must place the bins within an area 
designated for collection by the owners corporation not more than 12 
hours before the time at which waste is normally collected and, when the 
waste has been collected, must promptly return the bins to the lot or other 
area authorised for the bins. 

(7) An owner or occupier of a lot must notify the local council of any loss 
of, or damage to, bins provided by the local council for waste. 

(8) The owners corporation may give directions for the purposes of this 
by-law by posting signs on the common property with instructions on the 
handling of waste that are consistent with the local council’s requirements 
or giving notices in writing to owners or occupiers of lots. 

(9) In this by-law:

“bin” includes any receptacle for waste. 

“waste” includes garbage and recyclable material. 

16 Disposal of Waste-Shared Bins [applicable where bins are 
shared by lots] 

(1) An owner or occupier of a lot must not deposit or throw on the 
common property any rubbish, dirt, dust or other material or discarded 
item except with the prior written approval of the owners corporation. 

(2) An  owner  or  occupier  of  a  lot  must  not  deposit  in  a  toilet,  or 
otherwise introduce or attempt to introduce into the plumbing system, 
any item that is not appropriate for any such disposal (for example, a 
disposable nappy). 

(3) An owner or occupier must: 

(a) comply  with  all  reasonable  directions  given  by  the  owners 
corporation as to the disposal and storage of waste (including the 
cleaning up of spilled waste) on common property, and 

(b) comply with the local council’s guidelines for the storage, handling, 
collection and disposal of waste. 
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(4) The owners corporation may give directions for the purposes of this 
by-law by posting signs on the common property with instructions on the 
handling of waste that are consistent with the local council’s requirements 
or giving notices in writing to owners or occupiers of lots. 

(5) In this by-law:

“bin” includes any receptacle for waste. 

“waste” includes garbage and recyclable material. 

17 Change in Use or Occupation of Lot to be Notified 

(1) An  occupier  of  a  lot  must  notify  the  owners  corporation  if  the 
occupier changes the existing use of the lot. 

(2) Without limiting clause (1), the following changes of use must be 
notified: 

(a) a change that  may affect  the insurance premiums for  the strata 
scheme (for example, if the change of use results in a hazardous 
activity being carried out on the lot, or results in the lot being used for 
commercial or industrial purposes rather than residential purposes), 

(b) a change to the use of a lot for short-term or holiday letting. 

(3) The notice  must  be given in  writing at  least  21  days  before  the 
change occurs or a lease or sublease commences. 

18 Compliance with Planning and Other Requirements 

(1) The owner or occupier of a lot must ensure that the lot is not used for 
any purpose that is prohibited by law. 

(2) The  owner  or  occupier  of  a  lot  must  ensure  that  the  lot  is  not 
occupied by more persons than are allowed by law to occupy the lot.
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SPECIAL BY-LAW 1 – Installation of Security and Intercom System

The Proprietors - Strata Plan No. 10970 are empowered to alter and add to the common 
property by the installation of a security and intercom system incorporating a security 
and on:

(a) a security and intercom system on all building entrances;

(b) electronically controlled garage door operated by key switch remote control;

(c) intercom on garage entry to allow visitors access to car spaces;

(d) infills in all open spaces to prevent access to garage area; and

(e) all garage doors to be kept operated.
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SPECIAL BY-LAW 2 – Lot 38 Exclusive Use of Visitor Parking Space

On 5 August 2010, the Owners Corporation, by the Owners in Extraordinary General 
Meeting, moved and passed a motion and it was specially resolved that the Owners 
Corporation create a by-law, the provisions of which by-law are set out below: 

1. For the purposes of this by-law:

1.1 “Act” means the Strata Schemes Management Act 1996 (NSW); 

1.2 “Common Property”  means  the  common property  of  Strata  Plan  No. 
10970; 

1.3 “Executive Committee” means the Executive Committee of Strata Plan 
No. 10970; 

1.4 “Lot 38” means lot 38 in Strata Plan No. 10970; 

1.5 “Lot 38 Parking Space” means that part of Lot 38 shown hatched and 
marked “Pt 38” on the plan annexed to this by-law; 

1.6 “Owner” means the owner or occupier of Lot 38 from time to time; 

1.7 “Owners Corporation” means the Owners Corporation of Strata Plan No. 
10970; 

1.8 “Strata Manager”  means the strata  managing agent  engaged by  the 
Owners Corporation from time to time; and 

1.9 “Visitor Parking Space” means that part of the Common Property shown 
hatched and marked with the letters “VPS” on the plan annexed to this 
bylaw.

2. Where any terms used in this by-law are defined in the Act, they have the same 
meaning those words are attributed under the Act.

3. The  Owners  Corporation  grants  the  Owner  a  right  of  exclusive  use  and 
enjoyment of the whole of the Visitor Parking Space, in accordance with the 
terms of this bylaw.

4. The Owner is granted the right referred to in clause 3 in consideration for the 
Owner  relinquishing  their  use  of  the  Lot  38  Parking  Space  to  the  Owners 
Corporation.

5. The Owner consents to the Owners Corporation using the Lot 38 Parking Space 
for the purpose of visitor parking.

6. In the event the Owner no longer requires the use of the Visitor Parking Space, 
this by-law will cease to have force and effect and will be repealed.
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7. The Owner will do all things and sign all documents necessary to effect the 
repeal of this by-law.

8. The Owners Corporation is responsible for the repair and maintenance or the 
Lot 38 Parking Space. The cost of that repair and maintenance will be borne and 
paid for by the Owners Corporation.

9. The Owner will not obstruct the Owners Corporation’s or a visitor’s access to the 
Lot 38 Parking Space. In the event the Owners Corporation’s or a visitor’s access 
to the Lot 38 Parking Space is obstructed at anytime, the Owner will do all things 
necessary to remove that obstruction. In the event the obstruction is due to the 
Owner’s action or inaction, the Owner will bear any cost associated with removal 
of the obstruction.

10. The Owner is responsible for the repair and maintenance of the Visitor Parking 
Space, as well as the repair and maintenance of any item stored within the 
Visitor Parking Space by the Owner. The cost of such repair and maintenance will 
be borne and paid for by the Owner.

11. If  the  Owner  fails  to  meet  their  obligation  under  clause  10,  the  Owners 
Corporation may, in its reasonable discretion and via the Executive Committee 
or Strata Manager, direct the Owner to carry out any necessary repair and/or 
maintenance of the Visitor Parking Space or items stored within the Visitor 
Parking Space.

12. If the Owner fails to respond in any way to the Owners Corporation’s direction in 
clause  11  within  three  (3)  months  of  a  written  request  by  the  Executive 
Committee or Strata Manager to the Owner, then the Owners Corporation may, 
through the Executive Committee or Strata Manager.

a. carry out all work reasonably necessary to perform that obligation;

b. enter upon any part of the Visitor Parking Space to carry out that work; and

c. recover from the Owner any costs relating to carrying out that work.

13. The Owner and the Owners Corporation will cooperate with each other and sign 
all documents and do all things necessary to facilitate the carrying out of their 
respective obligations under this by-law.

14. The Owner indemnifies the Owners Corporation against claims, demands and 
liability of any kind that may arise in respect of damage to any property or injury 
to any person arising out of the Owner’s lawful use of the Visitor Parking Space.

15. The Owners Corporation indemnifies the Owner against claims, demands and 
liability of any kind that may arise in respect of damage to any property or injury 
to any person arising out of the Owners Corporation’s lawful use of the Lot 38 
Parking Space.
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16. Nothing in this by-law varies the Owner’s obligation to meet their statutory 
obligation to pay the contributions levied by the Owners Corporation from time 
to time.
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SPECIAL BY-LAW 3 – Unit 37 Works

That the owner of Unit 37 be given approval by Special Resolution to carry out the subject 
work inside his unit: 

(1) That  he install  a  Floating Timber  Floor  that  has  the correct  insulation that 
restricts the flow of noise and is within the acceptable decibel level. 

(2) Upgrade the bathroom, ensuite and laundry. 

(3) Removal of portions of a non structural internal walls:

(a) Arches in area of internal doorways.

(b) Removal of part of the kitchen wall.

Conditions: 

(1) The Builder will certify that the internal walls are not structural.

(2) The Builder  will  produce licences  and insurances  indemnifying the  Owners 
Corporation against any claims or damages.

(3) The owner of Unit 37 may use his car space to place a dumper in his car space to 
get rid of rubbish.

(4) The working hours will be from 7.30 am to 4.30 pm on weekdays and between 
8.00 am and noon on Saturdays.
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SPECIAL BY-LAW 4 –  Lot 27 Installation of  Timber Decking on 
Balcony

1. For the purposes of this by-law:

1.1 “Executive Committee” means the Executive Committee of Strata Plan 
10970;

1.2 “Installation” means the installation of timber decking on balcony;

1.3 “Lot” means lot 27 in Strata Plan 10970;

1.4 “Owner” means the owner of the Lot;

1.5 “Owners  Corporation”  means  the  Owners  Corporation  of  Strata  Plan 
10970.

2. Subject to the provisions of this by-law, the Owner may carry out the installation.

Prior to carrying out the installation. the Owner must apply in writing to the 
Executive Committee for approval to carry out the installation. The Owner’s 
application must include:-

a) Full details of the Installation including the items to be installed as part of 
the installation;

b) Details of the type, brand and quality of the items to be installed as part of 
the installation, including a description of the materials to be used;

c) Confirmation that the contractors have effected all necessary polices of 
insurance, including any policy of insurance specifically requested by the 
Executive Committee i.e. to indemnify the Owners Corporation against any 
claims or damages;

d) Any other document/information reasonably requested by the Executive 
Committee; 

e) That the colouring of the timber flooring should match as close as possible 
to the surroundings (By-Law 17);

f) Should the Owners Corporation need access below the deck to Common 
Property, this must be provided; and 

g) All future maintenance is the responsibility of the Owner in perpetuity .
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SPECIAL BY-LAW 5 – Exclusive Use by-law for lot 13

PART 1
DEFINITIONS & INTERPRETATION

1.1 In this by-law:

(a) Lot means lot 13 in strata scheme 10970.

(b) Owner means the owner of the Lot from time to time.

(c) Owners  Corporation means  the  owners  corporation  created  by  the 
registration of strata plan registration no. 10970.

(d) Works means the already installed works relating to:

i. Removal of the vermiculite and painting the underside of the ceiling 
on the covered area of the balcony;

ii. Rendering and painting of the external wall facing onto the balcony;

iii. Painting the external sliding doors and window frames;

iv. Installation of bi-fold doors across the width of the balcony; and

v. Installation of two sash windows within the side openings of the 
balcony walls.

(e) Exclusive  Use  Area  means  the  common  property  areas  reasonably 
required to keep the Works.

1.2 In this by-law a word which denotes: 

(a) the singular Includes plural and vice versa;

(b) any gender Includes the other genders;

(c) any terms in the by-law will have the same meaning as those defined in the 
Strata Schemes Management Act 1996; and

(d) references to legislation Includes references to amending and replacing 
legislation.

PART 2
GRANT OF RIGHT

2.1 The Owner is authorised to keep the Works and is granted the exclusive use of 
the Exclusive Use Area.
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PART 3
CONDITIONS

PART 3.1
Enduring rights and obligations

3.2 The Owner:

(a) is responsible for the proper maintenance of, and keeping in a state of 
good and serviceable repair, the Exclusive Use Area and the Works;

(b) must renew or replace the Works when necessary or when reasonably 
required by the Owners Corporation;

(c) remains liable for any damage to lot or common property arising out of the 
Works;

(d) must make good any damage to lot or common property arising out of the 
Works; and

(e) must indemnify the Owners Corporation against any costs or losses arising 
out of the Works to the extent permitted by law.
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SPECIAL BY-LAW 6 – Window Safety Devices

1. For the purposes of this by-law:

1.1 “Act” means the Strata Schemes Management Act 2015 (NSW) as amended 
from time to time;

1.2 “Building” means the building and improvements on the land located at 
100 Queenscliff Road, Queenscliff NSW 2096;

1.3 “Common Property” means the Common Property in the Strata Plan;

1.4 “Costs” means all professional and trade costs/fees/disbursements;

1.5 “Direction” means a written direction from the Owners Corporation to 
the Owner relating to Remedial Works;

1.6 “Indemnify” means the Owner indemnifying the Owners Corporation in 
respect of the Remedial Works or anything arising from the Remedial 
Works, including, but not limited to the following:

1.6.1 all actions, proceedings, claims, demands, costs, damages and 
expenses which may be incurred by, brought or made against 
the Owners Corporation;

1.6.2 any sum payable by way of increased premiums; and

1.6.3 any costs or damages for which the Owners Corporation is or 
becomes liable;

1.7 “Lot” means a lot in the Strata Plan used for residential purposes;

1.8 “Occupier” means the legal occupier(s) of a Lot;

1.9 “Owner” means the owner(s) of the Lot from time to time;

1.10 “Owners Corporation” means the owners corporation known as The 
Owners  –  Strata  Plan  No.  10970,  and  where  the  context  permits, 
includes its agents, contractors or employees;

1.11 “Penalty” means the penalty or fine under section 118(1) of the Act;

1.12 “Remedial  Works”  means  repair,  maintenance,  removal  or 
replacement of the Window Safety Device and any other items installed 
as part of the Works, and/or Common Property affected by the Works;

1.13 “Residential Tenancy Agreement” means an agreement under which 
an Owner or Occupier leases, sublets or licenses a Lot on a commercial 
basis for a period of greater than 3 consecutive months;
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1.14 “Strata Plan” means registered strata plan number 10970;
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1.15 “Window” means the following:

1.15.1 a Common Property window in a Lot that can be opened; and

1.15.2 the lowest level of the window opening is less than 1.7m above 
the surface of any internal floor of the Lot; and

1.15.3 that internal floor is 2m or more above the external surface of 
the ground below the window.

[An illustration of this definition is attached to this by-law and marked 
with the letter ‘A’]

1.16 “Window  Safety  Device”  means  a  device  meeting  the  following 
description that is capable of resisting an outward horizontal action of 
250 newtons (or 25.5 kilogram force):

1.16.1 a child safety device that limits the maximum Window opening 
to  12.5cm  or  bars  or  grills  that  have  gaps  no  bigger  than 
12.5cm; and

1.16.2 the device is robust and childproof; and

1.16.3 excludes ordinary flyscreens.

1.17 “Works” means the installation or affixing of a Window Safety Device on 
a Window in accordance with the Office of Fair Trading Window Safety 
Device Requirements Fact Sheet attached to this by-law and marked 
with the letter ‘B’.

2. Where any terms in this by-law are not defined, they will have the same meaning 
those words are attributed under the Act.

3. If this by-law empowers the Owners Corporation to take action, it may or may 
not take such action in its reasonable discretion.

Works

4. The Owners Corporation is responsible for carrying out the Works at a Lot and 
will pay the Costs of carrying out the Works.

5. An Owner and/or Occupier of a Lot must grant the Owners Corporation access 
to the Lot for the purpose of carrying out the Works, or determining if the Works 
or Works are required to be carried out at a Lot.

6. In the event the Owner or Occupier has agreed with the Owners Corporation on 
a day and time for access, and the Owners Corporation cannot gain access to the 
Lot on that agreed day and time due to any action or inaction of the Owner or 
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Occupier, the relevant Owner or Occupier is responsible for any Costs incurred 
by the Owners Corporation for re-arranging the access.

7. Upon completion of the Works at a Lot, the Owner or Occupier of that Lot must 
sign a written acknowledgement form provided by the Owners Corporation for 
the purpose of confirming that Works have been carried out at the Lot.

8. Prior to providing the written acknowledgement form as referred to in clause 7 
above, the Owners Corporation may request an Occupier to provide a copy of 
their Residential Tenancy Agreement and proof of identity, such as a driver’s 
licence or passport, as evidence that they are the tenant(s) identified in the 
Residential Tenancy Agreement.

Remedial Works

9. The Owner is responsible for and must carry out Remedial Works when and 
where necessary, including by Direction.

10. The Remedial Works must be carried out and completed:

10.1 in a proper workmanlike manner and by licensed and/or accredited 
contractors;

10.2 with due skill and care using proper materials;

10.3 in compliance with the Building Code of Australia, any other Australian 
Standards, as applicable;

10.4 in  keeping with  the appearance of  the Building in  its  style,  colour, 
materials and overall design;

10.5 in a way so as to not unreasonably interfere with the enjoyment of other 
Common Property areas or access to lots in the strata scheme by other 
persons  by  building  materials,  tools,  machines,  debris  or  motor 
vehicles;

10.6 in a way which minimises the disturbance to other Owners including but 
not limited to vibration, noise, dust and dirt;

10.7 in compliance with all local council consents and requirements (if any);

10.8 ensuring that the security of the Building is maintained throughout the 
performance of the Remedial Works;

10.9 promptly  and  completely  removing  all  rubbish  from  the  Building 
resulting from the Remedial Works;

10.10 keeping all areas of the Building as clean and tidy as possible;
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10.11 promptly repairing any damage to any part of the Building caused by 
the Remedial Works;

10.12. in  compliance  with  all  reasonable  requirements  of  the  Owners 
Corporation, including any requirements relating to access and egress 
of tradespersons, building materials, tools and debris; and

10.13 in a way that will protect all areas of the Building outside the Lot from 
any  damage  caused  by  the  Remedial  Works,  for  example  by  the 
transportation of construction materials, equipment and debris.

11. The Owner is responsible for the Cost of Remedial Works.
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Damage and Direction

12. In the event lot(s) or Common Property is/are damaged because of the Remedial 
Works, the Owner will pay the Costs of rectifying the damage.

13. The Owners Corporation reserves the right to direct the Owner to remove, 
repair or replace any items installed as a part of the Remedial Works in the event 
they do not comply with the requirements of this by-law.

14. If the Owner fails to comply with Clause 13 above within 2 months of a Direction 
to the Owner, then the Owners Corporation may:

14.1 enter upon any part of the Lot to carry out the work;

14.2 carry out all work necessary to perform that obligation; and

14.3 recover from the Owner any Costs relating to their carrying out of that 
work, including charging those Costs to the Owner’s lot account as if 
those Costs were a contribution under the Act.

Costs

15. Subject to clause 4, the Owner is responsible for, and will bear all Costs.

16. Where the Owners  Corporation has  incurred Costs  on behalf  of  an Owner 
(including Costs referred to in clause 6), the Owners Corporation may recover 
those Costs from the Owner, including charging those Costs to the Owner’s lot 
account as if they were a contribution under the Ac with all the same rights of 
recovery to apply.

17. If the Owners Corporation receives a Penalty, the Owner of the Lot to which the 
Penalty relates is responsible for the Penalty in full and any Costs associated 
with the Penalty.

18. In the event the Owner responsible for the Penalty does not reimburse the 
Penalty and Costs to the Owners Corporation within 28 days of receiving written 
notice of the charges from the Owners Corporation, the Owners Corporation 
may charge the amount to the Owner’s lot account, as if it were a contribution 
under Act, with all associated rights of recovery under the Act.

General obligations

19. Owners and Occupiers will sign all documents and do all things necessary to 
facilitate the matters the subject of this by-law.

20. Owners and Occupiers will not claim upon the Owners Corporation’s insurance 
in respect of anything arising out of the Remedial Works.

21. The Owner will Indemnify and will keep indemnified the Owners Corporation.
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SPECIAL BY-LAW 7 – Renovation Works at Lot 20

1. For the purposes of this by-law:

1.1 “Act” means the Strata Schemes Management Act 2015 as amended or 
replaced from time to time;

1.2 “Authority”  means  any  government,  governmental,  semi-
governmental,  local  government  authority,  administrative,  fiscal  or 
judicial  body or  tribunal,  department,  commission,  public  authority, 
tribunal, agency or entity or Minister;

1.3 “Building” means the building and improvements on the land located at 
100 Queenscliff Road, Queenscliff NSW;

1.4 “Common Property” means the common property in the Strata Plan;

1.5 “Costs”  means  all  professional  and  trade 
costs/fees/disbursements/expenses incurred or associated with this by-
law, the Works and Remedial Works and any damage caused as a result 
of the Works and/or Remedial Works;

1.6. “Direction” means a written direction from the Owners Corporation to 
the Owner relating to Works and/or Remedial Works;

1.7 “Future Owner” means the registered proprietor/s of the Lot from time 
to time, succeeding the Owner;

1.8 “Indemnify” means the Owner indemnifying the Owners Corporation in 
respect of the Works and/or Remedial Works or anything arising from 
the Works and/or Remedial Works, including, but not limited to the 
following:

1.8.1 all actions, proceedings, claims, demands, costs, damages and 
expenses which may be incurred by, brought or made against 
the Owners Corporation;

1.8.2 any sum payable by way of increased premiums; and

1.8.3 any costs or damages for which the Owners Corporation is or 
becomes liable;

1.9 “Lot” means lot 20 in the Strata Plan;

1.10 “Noise Complaints” means a complaint made by an owner or occupier 
to the Owners Corporation with regard to the level of noise transmitting 
from the Lot as a result of the use of hard flooring;
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1.11 “Noise Report” means a report prepared by an acoustic expert noting 
whether or not the level of noise transmitted as a result of hard flooring 
used at the Lot is excessive and likely to disturb the quiet and peaceful 
enjoyment of other residents, and giving recommendations to remedy 
the level of noise transmitted.

1.12 “Notice” means a notice from the Owners Corporation to the Owner 
detailing Noise Complaints made in regard to the Lot and directing the 
Owner to engage the services of a qualified acoustic expert to prepare a 
Noise Report;

1.13 “Owner” means the owner(s) of the Lot as at the date this by-law is 
registered and with respect to clauses 5 to 21 (inclusive) includes Future 
Owner;

1.14 “Owners Corporation” means the owners corporation known as The 
Owners – Strata Plan No. 10970;

1.15 “Remedial  Works”  means repair,  maintenance,  replacement  and/or 
removal  of  items  relating  to  the  Works  and/or  Common  Property 
affected by the Works;

1.16 “Strata Manager”  means a strata managing agent engaged by the 
Owners Corporation from time to time;

1.17 “Strata Plan” means registered strata plan number 10970;

1.18 “Works” means renovation works at the Lot, so far as those works affect 
the adjacent common property, in accordance with the scope of works 
attached to this by-law and marked with the letter ‘A’.

2. Where any terms in this by-law are not defined, they will have the same meaning 
those words are attributed under the Act.

3. If this by-law empowers the Owners Corporation to take action, it may or may 
not take such action in its reasonable discretion.

4. Subject to the provisions of this by-law, the Owners Corporation grants the 
Owner permission to carry out the Works.

5. The Owner is responsible for and must carry out Remedial Works when and 
where necessary, including by Direction.

6. The Works and Remedial Works must be carried out and completed:

6.1 in a proper workmanlike manner and by licensed and/or accredited and 
insured contractors;

6.2 with due skill and care using proper materials;
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6.3 in compliance with the Building Code of Australia, any other Australian 
Standards, as applicable;

6.4 (if  relevant)  with  the  prior  approval  of  and  in  compliance  with  the 
requirements of any Authority;

6.5 in accordance with any approved plans;

6.6 in a way that does not interfere with the structural  integrity of the 
Building;

6.7 in  keeping with  the appearance of  the Building in  its  style,  colour, 
materials and overall design;

6.8 by providing all occupants of lots within the strata scheme with 14 days 
written notice of the nature of the Works and/or Remedial Works and a 
works schedule;

6.9 at the times reasonably directed by the executive committee;

6.10 in a way so as to not unreasonably interfere with the enjoyment of other 
Common Property areas or access to lots in the strata scheme by other 
persons  by  building  materials,  tools,  machines,  debris  or  motor 
vehicles;

6.11 in  a  way  which  minimises  the  disturbance  to  other  owners  and 
occupiers including but not limited to vibration, noise, dust and dirt;

6.12 ensuring that the security of the Building is maintained throughout the 
performance of the Works and Remedial Works;

6.13 promptly  and  completely  removing  all  rubbish  from  the  Building 
resulting from the Works and/or Remedial Works;

6.14 keeping all areas of the Building as clean and tidy as possible;

6.15 promptly repairing any damage to any part of the Building caused by 
the Works and/or Remedial Works;

6.16 in  compliance  with  all  reasonable  requirements  of  the  Owners 
Corporation, including any requirements relating to access and egress 
of tradespersons, building materials, tools and debris; and

6.17 in a way that will protect all areas of the Building outside the Lot from 
any damage caused by the Works and/or Remedial Works, for example 
by the transportation of construction materials, equipment and debris.

7. The Owner is responsible for, and will bear all Costs.
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8. In the event lot(s) or Common Property is/are damaged because of the Works or 
Remedial Works, the Owner will pay the Costs of rectifying the damage.

9. Where the Owners Corporation has incurred Costs on behalf of the Owner, the 
Owners  Corporation  may  recover  those  Costs  from  the  Owner,  including 
charging those Costs to the Owner’s lot account as if they were a contribution 
under the Act, with all the same rights of recovery to apply.

10. To the extent that the Works require any repair, replacement or addition to the 
Common Property, all repaired, replaced or added fixtures or fittings shall vest 
in the Owners Corporation.

11. Notwithstanding clause 10, the Owner is responsible to maintain and keep the 
fixtures and fittings referred to in clause 10 in a state of good and serviceable 
repair, including replacing the fixtures and fittings as and when necessary.

Directions

12. The Owners Corporation reserves the right to issue a Direction to the Owner to 
remove, repair, or replace any items installed as a part of the Works and/or 
Remedial Works in the event they do not comply with the requirements of this 
by-law.
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13. If the Owner fails to comply with a Direction within 3 months of the date of the 
Direction, the Owners Corporation may:

13.1 enter any part of the Lot;

13.2 carry out all work necessary to comply with the Direction; and

13.3 recover from the Owner any Costs relating to the carrying out of the 
work, including charging them to the Owner’s lot account as if they were 
a contribution under the Act, with all the same rights of recovery to 
apply.

Noise Complaints

14. If the Owners Corporation receives two or more Noise Complaints regarding the 
Lot within a period of 12 months from the date of the first Noise Complaint, it 
may serve a Notice on the Owner to which the Noise Complaints relate.

15. The Owner must  inform the Owners Corporation of  the name and contact 
details of the acoustic expert engaged.

16. The Owner will do all things and sign all necessary documents in order to enable 
the acoustic expert to carry out an inspection and any testing necessary.

17. The Owner is responsible for and will bear all Costs associated with engaging the 
acoustic expert and following the recommendations set out in the Noise Report.

18. If  within 14 days of the date of the Notice the Owner does not engage an 
acoustic expert and provide the Owners Corporation with that person’s details, 
the Owners Corporation may engage its own acoustic expert to undertake the 
inspection and prepare a Noise Report.

General

19. The Owner will sign all documents and do all things necessary to facilitate the 
matters the subject of this by-law.

20. The Owner will not claim upon the Owners Corporation’s insurance in respect of 
anything arising out of Works or Remedial Works.

21. The Owner will Indemnify and will keep indemnified the Owners Corporation.
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Annexure A

Scope of Works

Complete renovation of kitchen

- Replace all old cupboards;

- Installation of new countertops and new sink;

- Installation of new floor and wall tiles, including associated waterproofing;

- Repainting of the walls;

- Installation of new appliances, including new fridge, oven, stove;

Complete renovation of two bathrooms:

Ensuite bathroom:

- Installation of a new shower unit;

- Installation of a new toilet and vanity unit;

- Installation of new floor and wall tiles, including associated waterproofing;

Master bathroom:

- Removal of existing shower unit, use the space to install new vanity unit;

- Replacement of existing shower bath tub, and installation of a new shower bath 
tub;

- Installation of a new toilet;

- Installation of new floor and wall tiles, including associated waterproofing;

Minor renovation of utility room (laundry):

- Installation of new storage units;

- Installation of new floor tiles, and associated waterproofing

Living room and two bedrooms

- Replacement of carpets to hard wood floor, including the installation of acoustic 
underlay;
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SPECIAL BY-LAW 8 – Alteration to Lot 26 & Common Property

PART 1 – COMPLIANCE

1.1 Notwithstanding anything contained in the by-laws which otherwise apply to 
this scheme, all current and future Owners of Lot 26 in Strata Plan No. 10970 are 
subject to the benefits and obligations outlined in Part 3 of this By Law.

PART 2 – DEFINITIONS

2.1 In this By-Law, unless otherwise required by the context:

2.1.1 Act means Strata Schemes Management Act 2015.

2.1.2 By-Law means this by-law.

2.1.3 Common Property means any part of the common property created by 
the registration of Strata Plan No. 10970.

2.1.4 Strata Committee means the Strata Committee for the time being of 
Strata Plan No. 10970.

2.1.5 Fixtures and Fittings means all fixtures and fittings that the Owner 
repairs, replaces or adds to the Common Property in carrying out, or 
repairing or maintaining, the Work.

2.1.6 Lot means lot 26 in Strata Plan No. 10970.

2.1.7 Owner means the person, persons or entity for the time being recorded 
on the strata roll as an owner of the Lot in accordance with section 178 
of the Act.

2.1.8 Owners Corporation means the Owners Corporation created by the 
registration of Strata Plan No. 10970.

2.1.9 Public  Authority has  the meaning given to it  in  the  Environmental  
Planning and Assessment Act 1979.

2.1.10 Regulation means Strata Schemes Management Regulation 2016.

2.1.11 Work means the work set out in item 3.1 and includes any further work 
carried out to maintain, repair or replace that work.

2.2 In this By-Law, unless the context otherwise requires:

2.2.1 The singular includes the plural and vice versa.

2.2.2 Any gender includes any other gender.

2.2.3 Unless otherwise defined, any term has the same meaning as in the Act.
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2.2.4 A  reference  to  legislation  is  also  a  reference  to  any  amending  or 
replacing legislation.

2.3 In the case of any inconsistency between a provision of this By-Law and any 
other By-Law then, to the extent of such inconsistency, the terms of this By-Law 
prevail.

PART 3 – ALTERATION TO LOT 26

3.1 Subject to the conditions set out in item 3.2 below, the Owners Corporation 
permits the Owner to undertake the following building work to the Lot and to 
the Common Property:

3.1.1 Install  new floor tiles and wall  tiles,  including waterproofing, in the 
kitchen;

3.1.2 New ensuite and master bathroom, including waterproofing associated 
with new floor tiles and wall tiles and new ceiling in ensuite and master 
bathroom;

3.1.3 Install new floor tiles and ceiling in the laundry. Waterproofing must 
also  be  undertaken  in  the  laundry  prior  to  installing  tiles  and  an 
appropriate certificate for same must be provided;

3.1.4 Install air-conditioning units in lounge area and main bedroom;

3.1.5 Install new flooring (either tiles or decking, at the Owner’s discretion) 
and ceiling on the balcony;

3.1.6 Install  new  timber  security  screen  adjoining  stairs  leading  to  the 
garage.

3.2 Permission is  granted for  the Owner to carry out  the Work,  subject  to the 
following conditions:

General Conditions

3.2.1 If the approval of any Public Authority is required to carry out the Work, 
the Owner must obtain the consent of the relevant Public Authority or 
Authorities prior to commencing the Work.

3.2.2 The Owner is liable for the cost of the Work.

3.2.3 The  Work  must  be  carried  out  in  a  professional  and  workmanlike 
manner by duly licensed and insured tradespeople.

3.2.4 The Work must be carried out in accordance with any approved plans.
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3.2.5 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
requirements of the  Environmental Planning and Assessment Act 1979  
Environmental Planning and Assessment Regulations 2000 including any 
Essential Fire Safety Measures.

3.2.6 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
Australian Standards.

3.2.7 To  the  extent  that  the  Work  requires  any  repair,  replacement  or 
addition  to  the  Common  Property,  all  repaired,  replaced  or  added 
Fixtures and Fittings shall vest in the Owners Corporation.

3.2.8 Notwithstanding condition 3.2.7, the Owner is responsible to maintain 
and keep the Work and the Fixtures and Fittings in a state of good and 
serviceable repair, including replacing the Work and the Fixtures and 
Fittings as and when necessary.

3.2.9 The  Owner  indemnifies  the  Owners  Corporation  in  respect  of  any 
damage (whether now or in the future) occasioned to any Common 
Property or to any other lot within the Strata Plan for whatever reason 
as a direct or indirect consequence of the Owner carrying out the Work.

3.2.10 The Owner is liable for all costs associated with drafting, amending and 
registering this By-Law.

3.2.11 The Owner indemnifies the Owners Corporation for all legal and other 
costs incurred by the Owners Corporation as a direct or indirect result of 
the Owners breach of this By-Law.

3.2.12 All new external finishes must match existing external finishes.

3.2.13 The Owner must provide all occupants of lots within the strata scheme 
with 14 days written notice of the nature of the Works and a works 
schedule.

3.2.14 All construction materials, equipment, debris and other material must 
be transported to and from the Lot in any manner reasonably directed 
by the Strata Committee.

3.2.15 All  Common  Property  areas  of  the  building  must  be  reasonably 
protected  from  damage  by  the  Work  or  by  the  transportation  of 
construction materials, equipment, debris and other material to or from 
the Lot.

3.2.16 All Common Property areas outside the Lot must be kept clean and tidy 
whilst the Work is being completed.
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3.2.17 The Work may only be carried out at the times reasonably directed by 
the Strata Committee.

3.2.18 The Owner  must  ensure  that  all  debris  resulting  from the  Work  is 
removed immediately from the Lot and the Common Property.

3.2.19 For the air-conditioning units referred in condition 3.1.4,  they must 
satisfy the following:

• inverter (or similar) model;

• split system;

• the external element must be installed on the balcony;

• screened from public view in any common area;

• the colour of any external element colour matches the adjacent 
wall surface;

• adequate drainage, with piping to be installed within the cavity 
of the wall where possible.

Conditions binding on successors in title

3.2.20 For the avoidance of any doubt, the obligations and conditions imposed 
on the Owner herein shall be binding and enforceable as against the 
owner or owners for the time being of the Lot.
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SPECIAL BY-LAW 9 – Minor Renovations Rights

1. On the conditions set out in this by-law and with the prior written approval of the 
strata committee each Owner has the authority to carry out Minor Renovations 
to the common property in connection with the Owner’s lot and, once installed, 
to maintain the approved Minor Renovations.

2. The owners corporation delegates its power to approve Minor Renovations to 
the strata committee.

3. The strata committee, when considering an Owner’s proposal to conduct Minor 
Renovations  may  impose  conditions  on  any  approval  and  must  not 
unreasonably withhold their approval.

Definitions

4. In this by-law, the following terms are defined to mean:

a. “Act” means the Strata Schemes Management Act 2015 (NSW);

b. “Building”  means  the  building  located  at  100  Queenscliff  Road, 
Queenscliff;

c. “Minor Renovations” includes work for the purposes of the following:

i. renovating a kitchen,

ii. changing recessed light fittings,

iii. installing or replacing wood or other hard floors,

iv. installing or replacing wiring or cabling or power or access points,

v. work involving reconfiguring walls,

vi. removing carpet or other soft floor coverings to expose underlying 
wooden or other hard floors,

vii. installing a rainwater tank,

viii. installing a clothesline,

ix. installing a reverse cycle split system air conditioner,

x. installing double or triple glazed windows,

xi. installing a heat pump,

xii. installing ceiling insulation.
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but does not include works set out in section 110(7) of the Act such as work 
involving  structural  changes,  waterproofing,  changes  to  the  external 
appearance of a lot or requiring consent or other approval under any other 
statute, regulation or the like.

d. “Owner” means an owner of a lot from time to time in the strata scheme;

5. Where any terms used in this by-law are defined in the Act, they will have the 
same meaning as those words are attributed under the Act.

6. Words importing:

a. the singular include the plural and vice versa; and

b. a gender includes any gender.

7. A reference to a statute, regulation, proclamation, ordinance or by-law includes 
all  statutes,  regulations,  proclamations,  ordinances  or  by-laws  varying, 
consolidating  or  replacing  them,  and  a  reference  to  a  statute  includes  all 
regulations, proclamations, ordinances and by-laws issued under that statute.

Prior to Conducting the Minor Renovations

8. An Owner must make an application to the owners corporation for its approval 
to conduct the Minor Renovations by giving written notice of their proposed 
works to the owners corporation with the notice to include:

a. details of the work, including copies of any plans,

b. the expected duration and times of the works,

c. details  of  the  persons  carrying  out  the  work  including  that  person’s 
qualifications to carry out the work, and

d. arrangements to manage any resulting rubbish or debris.

9. Prior to conducting the Minor Renovations, the Owner and/or the tradesperson 
appointed by the Owner to carry out the Works must effect, and provide the 
owners corporation with certificates of, the following insurances:

a. contractor’s all risk insurance (where applicable);

b. workers compensation insurance (where applicable);

c. home owners warranty Insurance (where applicable); and

d. public liability insurance in the amount of $10,000,000 including for and in 
respect  of  equipment  located and/or  utilised  on common property  in 
execution of the Minor Renovations.
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Performance of the Works

10. In carrying out or maintaining the Minor Renovations the Owner must:

a. ensure that the works are completed in a competent and proper manner 
and  in  accordance  with  the  Building  Code  of  Australia  and  relevant 
Australian Standards;

b. transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

c. protect all areas of the Building both internal and external to the lot in a 
manner reasonably acceptable to the owners corporation;

d. keep all areas of the common property outside the lot clean and tidy;

e. only  perform  Minor  Renovations  at  times  approved  by  the  owners 
corporation;

f. not  create noise which causes discomfort,  disturbance,  obstruction or 
interference with the activities of any other occupier of the Building;

g. immediately  remove  all  debris  or  waste  resulting  from  the  Minor 
Renovations from the Building and the common property;

h. not vary or replace the Minor Renovations, as agreed to by the strata 
committee, without the prior written approval of the strata committee; 
and

i. ensure that the Minor Renovations do not interfere with or damage the 
common  property,  or  any  lot  or  property  of  any  other  lot  owner  or 
occupier (other than as approved in by the strata committee) and if this 
happens the Owner must rectify that interference or damage within a 
reasonable period of time.

Maintenance of the Minor Renovations

11. The Owner must properly maintain and keep the Minor Renovations and the 
common property to which they are attached in a state of good and serviceable 
repair.

Liability and Indemnity

12. The Owner is liable for any damage caused to any part of the common property, 
and  any  lot  (including  their  lot),  or  other  property  arising  from  the  Minor 
Renovations and will make good that damage immediately after it has occurred.
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13. The Owner indemnifies the owners corporation against any legal liability, loss, 
damage,  claim or proceedings that relates to the installation,  performance, 
maintenance, replacement or removal of the Minor Renovations on or from the 
common property including but not limited to· any liability under section 122(6) 
of the Act in respect of any property of the Owner.

Owner’s Fixtures

14. The Minor Renovations shall remain the Owner’s fixture.

Cost and Risk of the Works

15. The Minor Renovations (including their replacement or removal) are undertaken 
at the cost and risk of the Owner.

Right to Remedy Upon Default

16. If an Owner fails to comply with any obligation under this by-law, then the 
owners corporation may:

a. carry out all work necessary to perform that obligation;

b. in accordance with the provisions of the Act enter upon any part of the 
parcel to carry out that work;

c. recover the costs of carrying out that work from the Owner.

17. The costs referred to in paragraph 16(c) of this by-law may include any costs 
incurred by the owners corporation in carrying out any building repair work, 
security call-out charges,  after hours building management or agency fees, 
administrative and legal costs to issue correspondence or any notices pursuant 
to  this  by-law  and  any  other  reasonable  cost  expended  by  the  owners 
corporation in rectifying any damage occasioned to the common property by 
the respective Owner or in enforcing the terms of this by-law against the Owner 
of the lot.

18. If the costs referred to in paragraph 16(c) of this by-law are not paid at the end of 
one month after becoming due and payable they shall bear, until paid, simple 
interest at an annual rate of 10% and the owners corporation may recover as a 
debt any costs payable by the Owner pursuant to this by-law, not paid at the end 
of one month after they become due and payable, together with any interest 
payable and the expenses of the
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SPECIAL BY-LAW 10 – Renovation Works at Lot 16

PART 1 – COMPLIANCE

1.1 Notwithstanding anything contained in the by-laws which otherwise apply to 
this scheme, all current and future Owners of Lot 16 in Strata Plan No. 10970 are 
subject to the benefits and obligations outlined in Part 3 of this By-Law.

PART 2 – DEFINITIONS

2.1 In this By-Law, unless otherwise required by the context:

2.1.1 Act means Strata Schemes Management Act 2015.

2.1.2 By-Law means this by-law.

2.1.3 Common Property means any part of the common property created by 
the registration of Strata Plan No. 10970.

2.1.4 Strata Committee means the Strata Committee for the time being of 
Strata Plan No. 10970.

2.1.5 Fixtures and Fittings  means all fixtures and fittings that the Owner 
repairs, replaces or adds to the Common Property in carrying out, or 
repairing or maintaining, the Work.

2.1.6 Lot means lot 16 in Strata Plan No. 10970.

2.1.7 Owner means the person, persons or entity for the time being recorded 
on the strata roll as an owner of the Lot in accordance with section 178 
of the Act.

2.1.8 Owners Corporation means the Owners Corporation created by the 
registration of Strata Plan No. 10970.

2.1.9 Public  Authority has  the meaning given to it  in  the  Environmental  
Planning and Assessment Act 1979.

2.1.10 Regulation means Strata Schemes Management Regulation 2016.

2.1.11 Work means the work set out in item 3.1 and includes any further work 
carried out to maintain, repair or replace that work.

2.2 In this By-Law, unless the context otherwise requires:

2.2.1 The singular includes the plural and vice versa.

2.2.2 Any gender includes any other gender.

2.2.3 Unless otherwise defined, any term has the same meaning as in the Act.
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2.2.4 A  reference  to  legislation  is  also  a  reference  to  any  amending  or 
replacing legislation.

2.3 In the case of any inconsistency between a provision of this By-Law and any 
other By-Law then, to the extent of such inconsistency, the terms of this By-Law 
prevail.

PART 3 – ALTERATION TO LOT 16

3.1 Subject to the conditions set out in item 3.2 below, the Owners Corporation 
permits the Owner to undertake the following building work to the Lot and to 
the Common Property:

3.1.1 All work referred to in the scope of works, plans, drawings and the 
Certificate of Adequacy prepared by VOM Consulting Engineers Pty Ltd 
dated 23 November 2017, annexed hereto and marked “B”.

3.2 Permission is  granted for  the Owner to carry out  the Work,  subject  to the 
following conditions:

General Conditions

3.2.1 If the approval of any Public Authority is required to carry out the Work, 
the Owner must obtain the consent of the relevant Public Authority or 
Authorities prior to commencing the Work.

3.2.2 The Owner is liable for the cost of the Work.

3.2.3 The  Work  must  be  carried  out  in  a  professional  and  workmanlike 
manner by duly licensed and insured tradespeople.

3.2.4 The Work must be carried out in accordance with any approved plans.

3.2.5 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
requirements of the  Environmental Planning and Assessment Act 1979  
Environmental Planning and Assessment Regulations 2000 including any 
Essential Fire Safety Measures.

3.2.6 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
Australian Standards.

3.2.7 To  the  extent  that  the  Work  requires  any  repair,  replacement  or 
addition  to  the  Common  Property,  all  repaired,  replaced  or  added 
Fixtures and Fittings shall vest in the Owners Corporation.

3.2.8 Notwithstanding condition 3.2.7, the Owner is responsible to maintain 
and keep the Work and the Fixtures and Fittings in a state of good and 
serviceable repair, including replacing the Work and the Fixtures and 
Fittings as and when necessary.
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3.2.9 The  Owner  indemnifies  the  Owners  Corporation  in  respect  of  any 
damage (whether now or in the future) occasioned to any Common 
Property or to any other lot within the Strata Plan for whatever reason 
as a direct or indirect consequence of the Owner carrying out the Work.

3.2.10 In  the  event  that  the  Owners  Corporation  undertakes  work  to  any 
Common Property or any lot in the future which occasions damage to 
the Work or Fixtures and Fittings, the Owners Corporation must at its 
own  cost  rectify  and  make  good  the  damage  incurred  within  a 
reasonable time and in a proper and workmanlike manner.

3.2.11 The Owner is liable for all costs associated with drafting, amending and 
registering this By-Law.

3.2.12 The Owner indemnifies the Owners Corporation for all legal and other 
costs incurred by the Owners Corporation as a direct or indirect result of 
the Owners breach of this By-Law.

3.2.13 All new external finishes must match existing external finishes.

3.2.14 The Owner must provide all occupants of lots within the strata scheme 
with 14 days written notice of the nature of the Works and a works 
schedule.

3.2.15 All construction materials, equipment, debris and other material must 
be transported to and from the Lot in any manner reasonably directed 
by the Strata Committee.

3.2.16 All  Common  Property  areas  of  the  building  must  be  reasonably 
protected  from  damage  by  the  Work  or  by  the  transportation  of 
construction materials, equipment, debris and other material to or from 
the Lot.

3.2.17 All Common Property areas outside the Lot must be kept clean and tidy 
whilst the Work is being completed.

3.2.18 The Work may only be carried out at the times reasonably directed by 
the Strata Committee.

3.2.19 The Owner  must  ensure  that  all  debris  resulting  from the  Work  is 
removed immediately from the Lot and the Common Property.

Conditions binding on successors in title

3.2.20 For the avoidance of any doubt, the obligations and conditions imposed 
on the Owner herein shall be binding and enforceable as against the 
owner or owners for the time being of the Lot.
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“B”

Scope of Works – Unit 16

1. Remove plants and soil from garden beds.

2. Demolish old brick garden bed internal wall and disposal of bricks.

3. Build 70 x 45 mm H3 treated pine wall to equivalent height.

4. Install 9 engineered galvanised posts.

5. Line wall with fibro sheets.

6. Waterproof old garden bed floor and fibro sheets.

7. Screed old garden bed floor to same height as existing tiles.

8. Waterproof over existing tiles, new screed, brick wall to a height of 50mm and 
fibro sheeting to a height of 50mm.

9. Tiling.
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SPECIAL BY-LAW 11 – Renovation Works at Lot 18

PART 1 – COMPLIANCE

1.1 Notwithstanding anything contained in the by-laws which otherwise apply to 
this scheme, all current and future Owners of Lot 18 in Strata Plan No. 10970 are 
subject to the benefits and obligations outlined in Part 3 of this By-Law.

PART 2 – DEFINITIONS

2.1 In this By-Law, unless otherwise required by the context:

2.1.1 Act means Strata Schemes Management Act 2015.

2.1.2 By-Law means this by-law.

2.1.3 Common Property means any part of the common property created by 
the registration of Strata Plan No. 10970.

2.1.4 Strata Committee means the Strata Committee for the time being of 
Strata Plan No. 10970.

2.1.5 Fixtures and Fittings means all fixtures and fittings that the Owner 
repairs, replaces or adds to the Common Property in carrying out, or 
repairing or maintaining, the Work.

2.1.6 Lot means lot 18 in Strata Plan No. 10970.

2.1.7 Owner means the person, persons or entity for the time being recorded 
on the strata roll as an owner of the Lot in accordance with section 178 
of the Act.

2.1.8 Owners Corporation means the Owners Corporation created by the 
registration of Strata Plan No. 10970.

2.1.9 Public  Authority has  the meaning given to it  in  the  Environmental  
Planning and Assessment Act 1979.

2.1.10 Regulation means Strata Schemes Management Regulation 2016.

2.1.11 Work means the work set out in item 3.1 and includes any further work 
carried out to maintain, repair or replace that work.

2.2 In this By-Law, unless the context otherwise requires:

2.2.1 The singular includes the plural and vice versa.

2.2.2 Any gender includes any other gender.

2.2.3 Unless otherwise defined, any term has the same meaning as in the Act.
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2.2.4 A  reference  to  legislation  is  also  a  reference  to  any  amending  or 
replacing legislation.

2.3 In the case of any inconsistency between a provision of this By-Law and any 
other By-Law then, to the extent of such inconsistency, the terms of this By-Law 
prevail.

PART 3 – ALTERATION TO LOT 18

3.1 Subject to the conditions set out in item 3.2 below, the Owners Corporation 
permits the Owner to undertake the following building work to the Lot and to 
the Common Property:

3.1.1 All work referred to in the scope of works, plans, drawings and the 
Certificate of Adequacy prepared by YOM Consulting Engineers Pty Ltd 
dated 23 November 2017, annexed hereto and marked “B”.

3.2 Permission is  granted for  the Owner to carry out  the Work,  subject  to the 
following conditions:

General Conditions

3.2.1 If the approval of any Public Authority is required to carry out the Work, 
the Owner must obtain the consent of the relevant Public Authority or 
Authorities prior to commencing the Work.

3.2.2 The Owner is liable for the cost of the Work.

3.2.3 The  Work  must  be  carried  out  in  a  professional  and  workmanlike 
manner by duly licensed and insured tradespeople.

3.2.4 The Work must be carried out in accordance with any approved plans.

3.2.5 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
requirements of the  Environmental Planning and Assessment Act 1979  
Environmental Planning and Assessment Regulations 2000 including any 
Essential Fire Safety Measures.

3.2.6 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
Australian Standards.

3.2.7 To  the  extent  that  the  Work  requires  any  repair,  replacement  or 
addition  to  the  Common  Property,  all  repaired,  replaced  or  added 
Fixtures and Fittings shall vest in the Owners Corporation.

3.2.8 Notwithstanding condition 3.2.7, the Owner is responsible to maintain 
and keep the Work and the Fixtures and Fittings in a state of good and 
serviceable repair, including replacing the Work and the Fixtures and 
Fittings as and when necessary.
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3.2.9 The  Owner  indemnifies  the  Owners  Corporation  in  respect  of  any 
damage (whether now or in the future) occasioned to any Common 
Property or to any other lot within the Strata Plan for whatever reason 
as a direct or indirect consequence of the Owner carrying out the Work.

3.2.10 In  the  event  that  the  Owners  Corporation  undertakes  work  to  any 
Common Property or any lot in the future which occasions damage to 
the Work or Fixtures and Fittings, the Owners Corporation must at its 
own  cost  rectify  and  make  good  the  damage  incurred  within  a 
reasonable time and in a proper and workmanlike manner.

3.2.11 The Owner is liable for all costs associated with drafting, amending and 
registering this By-Law.

3.2.12 The Owner indemnifies the Owners Corporation for all legal and other 
costs incurred by the Owners Corporation as a direct or indirect result of 
the Owners breach of this By-Law.

3.2.13 All new external finishes must match existing external finishes.

3.2.14 The Owner must provide all occupants of lots within the strata scheme 
with 14 days written notice of the nature of the Works and a works 
schedule.

3.2.15 All construction materials, equipment, debris and other material must 
be transported to and from the Lot in any manner reasonably directed 
by the Strata Committee.

3.2.16 All  Common  Property  areas  of  the  building  must  be  reasonably 
protected  from  damage  by  the  Work  or  by  the  transportation  of 
construction materials, equipment, debris and other material to or from 
the Lot.

3.2.17 All Common Property areas outside the Lot must be kept clean and tidy 
whilst the Work is being completed.

3.2.18 The Work may only be carried out at the times reasonably directed by 
the Strata Committee.

3.2.19 The Owner  must  ensure  that  all  debris  resulting  from the  Work  is 
removed immediately from the Lot and the Common Property.

Conditions binding on successors in title

3.2.20 For the avoidance of any doubt, the obligations and conditions imposed 
on the Owner herein shall be binding and enforceable as against the 
owner or owners for the time being of the Lot.
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“B”

Scope of Works – Unit 18

1. Remove plants and soil from garden beds.

2. Demolish old brick garden bed internal wall and disposal of bricks.

3. Build 70 x 45 mm H3 treated pine wall to equivalent height.

4. Install 9 engineered galvanised posts.

5. Line wall with fibro sheets.

6. Waterproof old garden bed floor and fibro sheets.

7. Screed old garden bed floor to same height as existing tiles.

8. Waterproof over existing tiles. new screed, brick wall to a height of 50mm and 
fibro sheeting to a height of 50mm.

9. Tiling.
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SPECIAL BY-LAW 12 – Renovation Works at Lot 26

PART 1 – COMPLIANCE

1.1 Notwithstanding anything contained in the by-laws which otherwise apply to 
this scheme, all current and future Owners of Lot 26 in Strata Plan No. 10970 are 
subject to the benefits and obligations outlined in Part 3 of this By-Law.

PART 2 – DEFINITIONS

2.1 In this By-Law, unless otherwise required by the context:

2.1.1 Act means Strata Schemes Management Act 2015.

2.1.2 By-Law means this by-law.

2.1.3 Common Property means any part of the common property created by 
the registration of Strata Plan No. 10970.

2.1.4 Strata Committee means the Strata Committee for the time being of 
Strata Plan No. 10970.

2.1.5 Fixtures and Fittings means all fixtures and fittings that the Owner 
repairs, replaces or adds to the Common Property in carrying out, or 
repairing or maintaining, the Work.

2.1.6 Lot means lot 26 in Strata Plan No. 10970.

2.1.7 Owner means the person, persons or entity for the time being recorded 
on the strata roll as an owner of the Lot in accordance with section 178 
of the Act.

2.1.8 Owners Corporation means the Owners Corporation created by the 
registration of Strata Plan No. 10970.

2.1.9 Public  Authority has  the meaning given to it  in  the  Environmental  
Planning and Assessment Act 1979.

2.1.10 Regulation means Strata Schemes Management Regulation 2016.

2.1.11 Work means the work set out in item 3.1 and includes any further work 
carried out to maintain, repair or replace that work.

2.2 In this By-Law, unless the context otherwise requires:

2.2.1 The singular includes the plural and vice versa.

2.2.2 Any gender includes any other gender.

2.2.3 Unless otherwise defined, any term has the same meaning as in the Act.
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2.2.4 A  reference  to  legislation  is  also  a  reference  to  any  amending  or 
replacing legislation. 

2.3 In the case of any inconsistency between a provision of this By-Law and any 
other By-Law then, to the extent of such inconsistency, the terms of this By-Law 
prevail.

PART 3 – ALTERATION TO LOT 26

3.1 Subject to the conditions set out in item 3.2 below, the Owners Corporation 
permits the Owner to undertake the following building work to the Lot and to 
the Common Property:

3.1.1 All work referred to in the scope of works, the plans and drawings, and 
the Certificate of Adequacy prepared by VDM Consulting Engineers Pty 
Ltd dated 4 June 2018, copies of which are annexed hereto and marked 
“B”.

3.2 Permission is  granted for  the Owner to carry out  the Work,  subject  to the 
following conditions:

General Conditions

3.2.1 If the approval of any Public Authority is required to carry out the Work, 
the Owner must obtain the consent of the relevant Public Authority or 
Authorities prior to commencing the Work.

3.2.2 The Owner is liable for the cost of the Work.

3.2.3 The  Work  must  be  carried  out  in  a  professional  and  workmanlike 
manner by duly licensed and insured tradespeople.

3.2.4 The Work must be carried out in accordance with any approved plans.

3.2.5 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
requirements of the  Environmental Planning and Assessment Act 1979  
Environmental Planning and Assessment Regulations 2000 including any 
Essential Fire Safety Measures.

3.2.6 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
Australian Standards.

3.2.7 To  the  extent  that  the  Work  requires  any  repair,  replacement  or 
addition  to  the  Common  Property,  all  repaired,  replaced  or  added 
Fixtures and Fittings shall vest in the Owners Corporation.

3.2.8 Notwithstanding condition 3.2.7, the Owner is responsible to maintain 
and keep the Work and the Fixtures and Fittings in a state of good and 
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serviceable repair, including replacing the Work and the Fixtures and 
Fittings as and when necessary.

3.2.9 The  Owner  indemnifies  the  Owners  Corporation  in  respect  of  any 
damage (whether now or in the future) occasioned to any Common 
Property or to any other lot within the Strata Plan for whatever reason 
as a direct or indirect consequence of the Owner carrying out the Work.

3.2.10 In  the  event  that  the  Owners  Corporation  undertakes  work  to  any 
Common Property or any lot in the future which occasions damage to 
the Work or Fixtures and Fittings, the Owners Corporation must at its 
own  cost  rectify  and  make  good  the  damage  incurred  within  a 
reasonable time and in a proper and workmanlike manner.

3.2.11 The Owner is liable for all costs associated with drafting, amending and 
registering this By-Law.

3.2.12 The Owner indemnifies the Owners Corporation for all legal and other 
costs incurred by the Owners Corporation as a direct or indirect result of 
the Owners breach of this By-Law.

3.2.13 All new external finishes must match existing external finishes.

3.2.14 The Owner must provide all occupants of lots within the strata scheme 
with 14 days written notice of the nature of the Works and a works 
schedule.

3.2.15 All construction materials, equipment, debris and other material must 
be transported to and from the Lot in any manner reasonably directed 
by the Strata Committee.

3.2.16 All  Common  Property  areas  of  the  building  must  be  reasonably 
protected  from  damage  by  the  Work  or  by  the  transportation  of 
construction materials, equipment, debris and other material to or from 
the Lot.

3.2.17 All Common Property areas outside the Lot must be kept clean and tidy 
whilst the Work is being completed.

3.2.18 The Work may only be carried out at the times reasonably directed by 
the Strata Committee.

3.2.19 The Owner  must  ensure  that  all  debris  resulting  from the  Work  is 
removed immediately from the Lot and the Common Property.

Conditions binding on successors in title
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3.2.20 For the avoidance of any doubt, the obligations and conditions imposed 
on the Owner herein shall be binding and enforceable as against the 
owner or owners for the time being of the Lot.
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“B”

Scope of works garden box removal U26 – 100 Queenscliff Road

1) Removal

• Removal of plants and soil from entire planter box.

• Clean soil to be deposited onsite (excluding plants, roots, or rocks) and 
as agreed by strata committee.

• Demolishing inner brick wall of the planter box.

• Outer brick wall to remain.

2) Construction of supporting wall

• Reinforcement of existing outer wall with 65 x 65mm galvanised steel 
posts secured to bricks (as per construction in U17/16).

• Add second supporting wall  matching height  of  existing outer  wall 
(using 70mm x 45mm H3 treated pine).

• Finish supporting wall with fibro sheets.

3) Floor

• Screed entire balcony (i.e. old garden bed floor plus existing balcony 
floor area)

• New waterproofing across entire balcony and wall up to fibro sheets – 2 
coats

• Install new ceramic tiles

4) Glass Panel

• Glass  panel  to  be secured to  supporting wall  by  Paul  Martin  Glass 
Systems as organised and paid through the OC.

• This will bring height of external wall up to 1000mm.

With thanks to Paul Duckworth far the design and construction ideas.
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Stephanie Debruyne – U26/100 Queenscliff Rd, Queenscliff NSW 2096
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SPECIAL BY-LAW 13 – Renovation Works at Lot 17

PART 1 – COMPLIANCE

1.1 Notwithstanding anything contained in the by-laws which otherwise apply to 
this scheme, all current and future Owners of Lot 17 in Strata Plan No. 10970 are 
subject to the benefits and obligations outlined in Part 3 of this By-Law.

PART 2 – DEFINITIONS

2.1 In this By-Law, unless otherwise required by the context:

2.1.1 Act means Strata Schemes Management Act 2015.

2.1.2 By-Law means this by-law.

2.1.3 Common Property means any part of the common property created by 
the registration of Strata Plan No. 10970.

2.1.4 Strata Committee means the Strata Committee for the time being of 
Strata Plan No. 10970.

2.1.5 Fixtures and Fittings means all fixtures and fittings that the Owner 
repairs, replaces or adds to the Common Property in carrying out, or 
repairing or maintaining, the Work.

2.1.6 Lot means lot 17 in Strata Plan No. 10970.

2.1.7 Owner means the person, persons or entity for the time being recorded 
on the strata roll as an owner of the Lot in accordance with section 178 
of the Act.

2.1.8 Owners Corporation means the Owners Corporation created by the 
registration of Strata Plan No. 10970.

2.1.9 Public  Authority has  the meaning given to it  in  the  Environmental  
Planning and Assessment Act 1979.

2.1.10 Regulation means Strata Schemes Management Regulation 2016.

2.1.11 Work means the work set out in item 3.1 and includes any further work 
carried out to maintain, repair or replace that work.

2.2 In this By-Law, unless the context otherwise requires:

2.2.1 The singular includes the plural and vice versa.

2.2.2 Any gender includes any other gender.

2.2.3 Unless otherwise defined, any term has the same meaning as in the Act.
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2.2.4 A  reference  to  legislation  is  also  a  reference  to  any  amending  or 
replacing legislation. 

2.3 In the case of any inconsistency between a provision of this By-Law and any 
other By-Law then, to the extent of such inconsistency, the terms of this By-Law 
prevail.

PART 3 – ALTERATION TO LOT 17

3.1 Subject to the conditions set out in item 3.2 below, the Owners Corporation 
permits the Owner to undertake the following building work to the Lot and to 
the Common Property:

3.1.1 All  work  referred  to  in  the  plans,  drawings,  and  the  Certificate  of 
Adequacy prepared by VDM Consulting Engineers Pty Ltd dated 12 May 
2017, annexed hereto and marked “B”.

3.2 Permission is  granted for  the Owner to carry out  the Work,  subject  to the 
following conditions:

General Conditions

3.2.1 If the approval of any Public Authority is required to carry out the Work, 
the Owner must obtain the consent of the relevant Public Authority or 
Authorities prior to commencing the Work.

3.2.2 The Owner is liable for the cost of the Work.

3.2.3 The  Work  must  be  carried  out  in  a  professional  and  workmanlike 
manner by duly licensed and insured tradespeople.

3.2.4 The Work must be carried out in accordance with any approved plans.

3.2.5 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
requirements of the  Environmental Planning and Assessment Act 1979  
Environmental Planning and Assessment Regulations 2000 including any 
Essential Fire Safety Measures.

3.2.6 The  Work  must  be  carried  out  in  accordance  with  any  relevant 
Australian Standards.

3.2.7 To  the  extent  that  the  Work  requires  any  repair,  replacement  or 
addition  to  the  Common  Property,  all  repaired,  replaced  or  added 
Fixtures and Fittings shall vest in the Owners Corporation.

3.2.8 Notwithstanding condition 3.2.7, the Owner is responsible to maintain 
and keep the Work and the Fixtures and Fittings in a state of good and 
serviceable repair, including replacing the Work and the Fixtures and 
Fittings as and when necessary.
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3.2.9 The  Owner  indemnifies  the  Owners  Corporation  in  respect  of  any 
damage (whether now or in the future) occasioned to any Common 
Property or to any other lot within the Strata Plan for whatever reason 
as a direct or indirect consequence of the Owner carrying out the Work.

3.2.10 In  the  event  that  the  Owners  Corporation  undertakes  work  to  any 
Common Property or any lot in the future which occasions damage to 
the Work or Fixtures and Fittings, the Owners Corporation must at its 
own  cost  rectify  and  make  good  the  damage  incurred  within  a 
reasonable time and in a proper and workmanlike manner.

3.2.11 The Owner is liable for all costs associated with drafting, amending and 
registering this By-Law.

3.2.12 The Owner indemnifies the Owners Corporation for all legal and other 
costs incurred by the Owners Corporation as a direct or indirect result of 
the Owners breach of this By-Law.

3.2.13 All new external finishes must match existing external finishes.

3.2.14 The Owner must provide all occupants of lots within the strata scheme 
with 14 days written notice of the nature of the Works and a works 
schedule.

3.2.15 All construction materials, equipment, debris and other material must 
be transported to and from the Lot in any manner reasonably directed 
by the Strata Committee.

3.2.16 All  Common  Property  areas  of  the  building  must  be  reasonably 
protected  from  damage  by  the  Work  or  by  the  transportation  of 
construction materials, equipment, debris and other material to or from 
the Lot.

3.2.17 All Common Property areas outside the Lot must be kept clean and tidy 
whilst the Work is being completed.

3.2.18 The Work may only be carried out at the times reasonably directed by 
the Strata Committee.

3.2.19 The Owner  must  ensure  that  all  debris  resulting  from the  Work  is 
removed immediately from the Lot and the Common Property.

Conditions binding on successors in title

3.2.20 For the avoidance of any doubt, the obligations and conditions imposed 
on the Owner herein shall be binding and enforceable as against the 
owner or owners for the time being of the Lot.
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SPECIAL BY-LAW 14 – Cosmetic Renovations

(1) In  this  by-law “Cosmetic  Work”  means  an  owner’s  work  which  affects  the 
common property in connection with their lot for the following purposes:

(a) installing or replacing hooks, nails, screws or the like for hanging paintings 
and other things on walls;

(b) installing or replacing handrails;

(c) painting;

(d) filling  minor  holes  and  cracks  in  internal  walls  (*please  advise  Strata  
Manager of structural cracking);

(e) laying carpet (*cannot be done without inspection of concrete slab in advance
);

(f) installing or replacing built-in wardrobes;

(g) installing or  replacing internal  blinds  and curtains  (*must  be  white  on  
outside);

(h) installing any locking or other safety device for protection of a lot against 
intruders;

(i) installing any screen or other device to prevent entry of animals or insects 
on the lot;

(j) installing any locking or other safety device to improve safety within a lot;

(k) installing any device used to affix decorative items (e.g. framed paintings) 
to the internal surfaces of walls in a lot;

(l) any other work described in Section 109(2) of the Act;

but does not include:

(i) Minor Renovations as defined in Special By-law 5;

(ii) work involving structural changes;

(iii) work that changes the external appearance of a lot, including the 
installation of an external access ramp;

(iv) work  that  detrimentally  affects  the  safety  of  a  lot  or  common 
property, including fire safety systems;

(v) work involving waterproofing or the plumbing or exhaust system of 
the property;
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(vi) work involving reconfiguring walls;

(vii) work for which consent or another approval is required under any 
other legislation (e.g. development consent under the Environmental  
Planning and Assessment Act 1979);

(viii) any other work described in Section 109(5) of the Act.

UCosmetic Work

(2) An owner may carry out Cosmetic Work without the approval of the owners 
corporation, and if so, must comply with the conditions contained in clauses 4 to 
8. (*As with carpet instalment or replacement, this is preceded by concrete slab  
inspection.  Should  the  Owner  replace  or  install  carpet  without  concrete  slab  
inspection, the Owner may be liable for covering the cost of future repairs to the  
concrete slab in their individual unit and neighbouring units or common areas)

(3) The owners corporation has decided, in accordance with Section 106(3) of the 
Act, that it is inappropriate to maintain, renew, replace or repair Cosmetic Work 
and its decision will not affect the safety of any property, structure or common 
property or detract from the appearance of any property in the strata scheme.

UCarrying out Cosmetic Work

(4) When carrying out Cosmetic Work an owner must:

(a) do the work in a proper, timely, skillful, and workmanlike manner using 
materials that are suitable for the purpose for which they are used;

(b) ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(c) ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(d) make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the property and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(e) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 8am and 5pm 
Monday to Friday only and 9am to 1pm on Saturday and not on a 
Sunday or public holiday.
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• A  note  should  be  displayed  on  the  noticeboard  to  advise 
Residents if work is considered particularly noisy and exceeds 
one hour in duration.

(ii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(f) transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(g) protect the property both internal and external to the lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
by the transportation of goods or building materials to and from the lot 
and ensuring that power tools are not used to cut materials on common 
property;

(h) keep  common  property  access  ways  to  their  lot  clean  and  free  from 
building materials, dust and rubble at all times.  No building material or 
refuse of any kind must be left on common property;

(i) remove rubbish from the property arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the property;

(j) subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(k) ensure that the security of the property is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(l) not use common property power or water;

(m) pay all costs associated with the work, including any costs, fees, expenses 
or fines incurred by the owners corporation in relation to the work.

UUse of Cosmetic Works

(5) An owner (or other user of the work) must ensure that the use of the work 
following completion:
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(a) does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) complies with applicable laws, and applicable requirements of the local 
council.

URepair of any damage

(6) An owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay.

URepair and maintenance

(7) An owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work. The owner must also 
renew or replace the work where necessary. The provisions of clause 4 apply to 
any work the owner carries out to comply with this clause.
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UIndemnity

(8) An owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) performance of the work;

(b) use of the work;

(c) failure to comply the duty to maintain, repair, renew or replace;

(d) performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) owner’s breach of any part of this by-law.
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SPECIAL BY-LAW 15 – Minor Renovations

(1) In this by-law “Minor Work” means an owner’s work which affects the common 
property in connection with their lot for the following purposes:

(a) changing recessed light fittings;

(b) installing or replacing wood or other hard floors;

(c) installing or replacing wiring, cabling, pipes, or ducts

(d) installing or replacing power or access points;

(e) work involving reconfiguring walls;

(f) installing a rainwater tank;

(g) installing a clothesline (*Refer to By-law 10 “Drying of laundry items” and  
Community Guidelines Item 5 on page 6. Portable clothesline preferred. No  
approval will be given for extractable tall clotheslines (or any lines of this type). 
Small wall mounted clothesline subject to approval if hidden from visibility.)

(h) installing  a  reverse  cycle  split  system  air  conditioner  or  ducted  air 
conditioning system;

(i) installing double or triple glazed windows;

(j) installing and replacing heat pump or other hot water service;

(k) installing ceiling insulation;

(l) installing an aerial, antenna, or satellite dish;

(m) installing a skylight,  ventilation or  exhaust  fan or  a  whirlybird directly 
above a lot;

(n) any other work described in Section 110(3) of the Act;

(o) any other work that is not:

(i) Cosmetic Work as defined in Special by-law 4;

(ii) work involving structural changes;

(iii) work that changes the external appearance of a lot, including the 
installation of an external access ramp;

(iv) work involving waterproofing;
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(v) work for which consent or another approval is required under any 
other legislation (e.g. development consent under the Environmental  
Planning and Assessment Act 1979);

(vi) work that is authorised by a by-law made under Section 108 of the Act 
or a common property rights by-law;

(vii) any other work described in Section 110(7) of the Act;

but does include the work described in sub clauses (i) to (vii) above.

UMinor Renovations

(2) An owner may only carry out Minor Renovations with the approval of the owners 
corporation.

(3) The owners corporation delegates its functions under Section 110 of the Act to 
the strata committee.   In the event the owners corporation and the strata 
committee exercise the same function under Section 110 of the Act, the exercise 
of the function by the owners corporation prevails.

(4) The owners corporation has decided, in accordance with Section 106(3) of the 
Act,  that  it  is  inappropriate  to  maintain,  renew,  replace  or  repair  Minor 
Renovations and its decision will not affect the safety of any building, structure 
or common property or detract from the appearance of any property in the 
strata scheme.

UApplication to owners corporation for approval for Minor Renovation

(4) Before  the  owners  corporation  considers  approving  Minor  Renovations,  an 
owner must make an application to the owners corporation for approval, such 
an application to be in writing and sent to the Strata Managing Agent and must 
contain:

(a) the owner’s name, address and telephone number;

(b) the lot number connected with the works;

(c) details of the work including plans, specifications, drawings, conditions, 
and notes;

(d) a copy of any tax invoice, quote, contract or agreement in relation to the 
work;

(e) an estimate of the duration and times of the work;

(f) details of the persons carrying out the work including their name, licence 
number, qualification, and telephone number;
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(g) details of arrangements to manage any resulting rubbish or debris arising 
from the work;

(h) a statement that the work does not involve:

(i) the removal or alteration of a structural element of the building;

(ii) the  installation,  replacement  or  exposure  of  a  waterproofing 
membrane or flashings;

(iii) changing the external appearance of any lot;

(iv) detrimentally affecting the safety of a lot, including fire systems;

(i) a statement that the owner will be responsible for the costs of the owners 
corporation  in  considering  the  application  for  approval  including  any 
meeting costs or the costs of engaging any consultant.

UDetermination of application for approval of Minor Renovations

(6) When determining an application made in accordance with clause 5, the owners 
corporation may:

(a) request  further  information  from  the  owner  if  considered  necessary 
(acting reasonably) to supplement the original application (and thereafter 
re determine the application);

(b) engage a consultant to assist it to review the application;

(c) approve  the  application  with  some or  all  the  conditions  contained  in 
clauses 7 to 17, or impose additional conditions;

(d) refuse the application, but must not act unreasonably when doing so.

UBefore Minor Renovations are carried out

(7) Before carrying out Minor Renovations an owner must:

(a) give to the owners corporation evidence at those persons carrying out the 
work has:

(i) any requisite current licence to conduct the work;

(ii) contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum of 
$10,000,000);

(iii) insurance if required under Section 92 of the Home Building Act 1989;
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(iv) workers compensation insurance if required by law;

(b) give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

(c) If requested by the owners corporation:

(i) give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not involve structural changes, such certification to be in favour of 
the owners corporation;

(ii) give to the owners corporation a report from a waterproofing expert 
approved by the owners corporation, certifying that the work does 
not involve waterproofing, such certification to be in favour of the 
owners corporation;

(iii) give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved application,  such a report  be in writing and to include 
photographs of any area of the building that may be affected by the 
work;

(iv) pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably.

UWhen Minor Renovations are being carried out

(8) When carrying out Minor Renovations an owner must:

(a) do the work in a proper, timely, skillful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(b) ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(c) ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(d) make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;
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(e) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete cutting, 
drilling or constant hammering) between 8am and 5pm Monday to Friday 
only and 9am to 1pm on Saturday and not on a Sunday or public holiday.

(ii) Any extremely noisy work (such as work involving the use of jackhammers 
and rotary hammer drills) limited to a single four-hour period between 
9am and 3pm per day (that is from Monday to Friday, excluding public 
holidays);

(f) transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(g) protect the building both internal and external to the lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
by the transportation of goods or building materials to and from the lot 
and ensuring that power tools are not used to cut materials on common 
property;

(h) keep  common  property  access  ways  to  their  lot  clean  and  free  from 
building materials, dust and rubble at all times.  No building material or 
refuse of any kind must be left on common property;

(i) remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(j) subject  to  the  any  safety  requirements,  keep  the  entrance  door,  any 
balcony door or doors, and all windows to the owner’s lot closed at all 
times while the works are being conducted;

(k) ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(l) not use common property power or water;

(m) give  access  to  the owners  corporation’s  nominee access  to  the lot  to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.
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UAfter Minor Renovations are carried out

(9) After carrying out Minor Renovations an owner must:

(a) notify the owners corporation that the work has been completed within 7 
days after its completion;

(b) give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) if required by the owners corporation:

(i) give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;

(ii) give to the owners corporation a report from a waterproofing expert 
approved by the owners corporation, certifying that the work has not 
affected  any  existing  waterproofing  membrane  or  has  involved 
waterproofing,  such  certification  to  be  in  favour  of  the  owners 
corporation;

(iii) give to the owners corporation a report from a duly qualified building 
consultant or expert approved by the owners corporation, certifying 
that the work has been completed in compliance with the Building 
Code  of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iv) give a post works dilapidation report prepared by the same person 
who prepared the report in clause 7(c)(iii).

UUse of Minor Renovations

(10) An owner (or other user of the work) must ensure that the use of the work 
following completion:

(a) does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) complies with applicable laws, and applicable requirements of the local 
council.
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URepair of any damage

(11) An owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay.

URepair and maintenance

(12) An owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work.  An owner must also 
renew or replace the work where necessary.  The provisions of clauses 7 to 9 
apply to any work the owner carries out to comply with this clause.

UIndemnity

(13) An owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) performance of the work;

(b) use of the work;

(c) failure to comply the duty to maintain, repair, renew or replace;

(d) performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) owner’s breach of any part of this by-law insofar as it related to Minor 
Renovations.

UInsurance

(14) An owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.

UBond

(15) The owners corporation may apply any part of a bond paid by an owner towards 
the costs of the owners corporation incurred in repairing any damage caused to 
common property or any other lot during or as a result of the work, or cleaning 
any part of the common property as a result of the work.

(16) The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by an owner that work has been completed and 
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the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.

UCosts

(17) An owner is responsible for all costs, fees, and expenses incurred by the owners 
corporation in considering or  granting approval,  enforcing any breach of  a 
condition of approval, and undertaking any action, matter or thing required of it 
in relation to a Minor Renovation.

UBreach of this by-law

(18) If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) if the owner fails to comply with the request in sub clause (a):

(i) without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) recover  the costs  of  carrying out  work referred to in  this  clause 
hereto from the owner;

(iii) recover as a debt any amounts payable by an owner pursuant to this 
by-law.

USchedule of approved Minor Renovations and Major Renovations

(19) The owners corporation must,  from the date of  registration of  this  by-law, 
maintain a schedule of approved Minor Renovations and Major Renovations in 
the form of Schedule 3 to Special By-law 6.
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SPECIAL BY-LAW 16 – Major Renovations

(1) In this by-law “Major Renovations” means an owner’s work which affects the 
common property for the following purposes:

(a) structural changes;

(b) changes to the external appearance of a lot, including the installation of an 
external access ramp or a pergola;

(c) waterproofing;

(d) work for which consent or another approval is required under any other 
legislation (e.g. development consent under the  Environmental Planning 
and Assessment Act 1979);

(e) work that is not Cosmetic Work as defined in Special By-Law 4, or Minor 
Renovations as defined in Special By-Law 5.

UMajor Renovations

(2) An owner may only conduct Major Renovations in accordance with the following 
conditions:

(a) the owners corporation must authorise the work by passing a special 
resolution in accordance with s.108(2)  of  the Act on terms which may 
incorporate, by reference to this by-law, one or more of the conditions set 
out in Schedule 1, except to the extent of any contrary provision in the 
authorisation;

(b) a by-law is made by the owners corporation under or for the purposes of 
s.108(5) of the Act on terms which impose upon the owner the duty to 
maintain the Major Renovation and may incorporate, by reference to this 
by-law, one or more of the conditions set out in Schedule 2;

(c) the by-law is registered and a recording made in the certificate of title 
comprising the common property.

(3) An owner should undertake the process in  clause 4  before presenting any 
motion referred to in clause 2 for the consideration of the owners corporation.

UApplication to owners corporation for approval for Major Renovations

(4) An owner should make an application to the owners corporation for approval, 
such an application to be in writing and sent to the Strata Managing Agent and 
must contain:

(a) the owner’s name, address and telephone number;
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(b) the lot number connected with the works;

(c) details of the work including plans, specifications, drawings, conditions, 
and notes;

(d) a copy of any tax invoice, quote, contract or agreement in relation to the 
work;

(e) an estimate of the duration and times of the work;

(f) details of the persons carrying out the work including their name, licence 
number, qualification, certificates of currency of insurance, and telephone 
number;

(g) details of arrangements to manage any resulting rubbish or debris arising 
from the work;

(h) motions generally in the form of Schedule 1 and 2 (with the blank parts 
appropriately filled in and any changes marked up);

(i) the owner’s consent to the making of the by-law;

(j) a statement that the owner will be responsible for the costs of the owners 
corporation  in  considering  the  application  for  approval  including  any 
meeting costs or the costs of engaging any consultant.

UDetermination of application for approval of Major Renovations

(5) When determining an application made in accordance with clause 4, an owners 
corporation may:

(a) request  further  information  from  the  owner  in  considered  necessary 
(acting reasonably) to supplement the original application (and thereafter 
re determine the application);

(b) engage a consultant to assist it to review the application;

(c) approve the application in its original form, or with amendments to the 
motions required in clause 2;

(d) refuse the application, but must not act unreasonably when doing so.

UBreach of this by-law

(6) If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;
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(b) if the owner fails to comply with the request in sub clause (a):

(i) without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) recover  the costs  of  carrying out  work referred to in  this  clause 
hereto from the owner;

(iii) recover as a debt any amounts payable by an owner pursuant to this 
by-law.
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Schedule of approved Minor Renovations and Major Renovations

(7) The owners corporation must,  from the date of  registration of  this  by-law, 
maintain a schedule of approved Minor Renovations and Major Renovations in 
the form of Schedule 3 to this by-law.
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SCHEDULE 1

THAT the owners corporation SPECIALLY RESOLVES pursuant to s.108(2) of the Strata  
Schemes Management Act 2015:

1. That  the owner of  lot  …………………{INSERT LOT NUMBER}  (“the owner”),  be 
authorised to add to,  to alter and to erect  new structures on the common 
property, by undertaking: 

(a) …………………………………………………….{INSERT DESCRIPTION OF THE WORKS 
TO BE UNDERTAKEN} described in …………………………………………………………….
{INSERT  DESCRIPTION  OF  THE  DRAWINGS/DIAGRAMS/DOCUMENTS 
OUTLINING THE NATURE OF THE WORKS TO BE UNDERTAKEN}, copies of 
which  form  an  exhibit  to  the  minutes  of  the  meeting  at  which  this 
resolution is made; and

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. That the authority referred to in paragraph 1 is given by the owners corporation: 

(a) on the basis that the ongoing maintenance of the alterations and additions 
to  the  common  property,  and  the  new  structures  on  the  common 
property, made in the course of the authorised works is the responsibility 
of the owner; and

(b) subject to a by-law being made with the consent in writing of the owner, 
which gives effect to the responsibility for maintenance referred to in 2(a).
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SCHEDULE 2

THAT the owners corporation SPECIALLY RESOLVES pursuant to s.108(5) of the Strata  
Schemes Management Act 2015 to make an additional by-law in the following terms and 
have it registered:

SPECIAL BY-LAW ……………….. {INSERT NEXT SPECIAL BY-LAW NUMBER}

1. The  owners  corporation  has  given  authority  pursuant  s.108  of  the  Strata  
Schemes  Management  Act  2015  to  the  owner  lot  …………………….{INSERT  LOT 
NUMBER} (“the owner”), to add to, to alter and to erect new structures on the 
common property, by undertaking: 

(a) …………………………………………………….{INSERT DESCRIPTION OF THE WORKS 
TO BE UNDERTAKEN} described in …………………………………………………………….
{INSERT  DESCRIPTION  OF  THE  DRAWINGS/DIAGRAMS/DOCUMENTS 
OUTLINING THE NATURE OF THE WORKS TO BE UNDERTAKEN}, copies of 
which form an exhibit to the minutes of the meeting at which this by-law 
was made; and 

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. After the completion of the authorised works referred to in clause 1, the owner 
will be responsible, at their own expense, for the ongoing maintenance of the 
alterations and additions to the common property, and the new structures on 
the common property, made in the course of the authorised works.

3. The authorisation of the owners corporation and this by-law is subject to the 
Schedule of Conditions.

SCHEDULE OF CONDITIONS

4. In this schedule: 

(a) “Act” means the Strata Schemes Management Act 2015;

(b) “Authority” means any government, semi government, statutory, public 
or  other  authority  having  any  jurisdiction  over  the  Lot  (including  an 
accredited certifier under the Environmental Planning and Assessment Act  
1979);

(c) “Lot” means lot …………………….{INSERT LOT NUMBER};

(d) “work” means the work referred to in clause 1 of this by-law;

(e) Unless the context or subject matter otherwise indicates or requires:
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(i) Reference to the singular includes the plural and vice versa;

(ii) A thing incudes the whole or part of it;

(iii) A  person  includes  an  individual,  a  firm,  a  body  corporate,  an 
incorporated  association  or  an  authority,  or  their  personal 
representatives, executors, administrators, successors and assigns;

(iv) A document includes any amendment or replacement of it;

(v) “Including” and similar expressions are not words of limitation;

(vi) Headings  are  for  convenience  only  and  do  not  affect  the 
interpretation of this by-law;

(vii) Any expression used in this by-law and which is defined in the Act has 
the same meaning as that expression has in the Act unless a contrary 
intention is expressed in this by-law.

Before work is carried out

5. Before carrying out work, the owner must:

(a) Obtain and provide to the owners corporation a copy of any requisite 
approval of any Authority to conduct the works, including any certificates 
issued under Part 4A of the Environmental Planning and Assessment Act 1979
.

(b) Give to the owners corporation evidence that those persons carrying out 
the work have:

(i) Any requisite current licence to conduct the work;

(ii) Contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum of 
$10,000,000);

(iii) Insurance if required under Section 92 of the Home Building Act 1989;

(iv) Workers compensation insurance if required by law;

(c) Give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

(d) If requested by the owners corporation:
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(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not  adversely  alter  the  structural  integrity  of  the  building,  such 
certification to be in favour of the owners corporation;

(ii) Give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved  application,  such  a  report  be  in  writing  and  include 
photographs of any area of the building that may be affected by the 
work;

(iii) Pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably;
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When work is being carried out

6. When carrying out work, the owner must:

(a) Comply with any condition or requirement of any Authority;

(b) Do the work in a proper, timely, skillful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(c) Ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(d) Ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(e) Make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(f) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 7am and 6pm 
Monday to Friday only and 8am to 1pm on Saturday and not on a 
Sunday or public holiday.

(ii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(g) Transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation; 

(h) Protect the building both internal and external to the Lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
by the transportation of goods or building materials to and from the Lot 
and ensuring that power tools are not used to cut materials on common 
property;
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(i) Keep  common  property  access  ways  to  the  Lot  clean  and  free  from 
building materials, dust and rubble at all times.  No building material or 
refuse of any kind must be left on common property;

(j) Remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(k) Subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(l) Ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(m) Not use common property power or water;

(n) Give access to the owners corporation’s nominee access to the Lot to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.

After work is carried out

7. After carrying out work, the owner must:

(a) Notify the owners corporation that the work has been completed within 7 
days after its completion;

(b) Give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) Notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) If required by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;

(ii) Give to the owners corporation a report from a waterproofing expert 
approved  by  the  owners  corporation,  certifying  that  any 
waterproofing has been installed in accordance with Building Code 
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of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iii) Give  to  the  owners  corporation  a  report  from  a  duly  qualified 
building consultant or expert approved by the owners corporation, 
certifying that the work has been completed in compliance with the 
Building Code of Australia and any applicable Australian Standards, 
such certification to be in favour of the owners corporation;

(iv) Give a post works dilapidation report prepared by the same person 
who prepared the report in clause 5(d)(ii). 
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Use of Work 

8. The owner (or other user of the work) must ensure that the use of the work 
following completion:

(a) Does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) Complies with applicable laws, and applicable requirements of the local 
council.

Repair of any Damage

9. The owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay. 

Repair and Maintenance 

10. The owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work.  The owner must also 
renew or replace the work where necessary.  The provisions of clauses 5 to 7 
apply to any work the owner carries out to comply with this clause.

Indemnity

11. The owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) Performance of the work;

(b) Use of the work;

(c) Failure to comply the duty to maintain, repair, renew or replace;

(d) Performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) Owner’s breach of any part of this by-law.

Insurance

12. The owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.
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Bond

13. The owners  corporation may apply  any part  of  a  bond paid  by  the owner 
towards the costs of the owners corporation incurred in repairing any damage 
caused to common property or any other lot during or as a result of the work, or 
cleaning any part of the common property as a result of the work.

14. The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by the owner that work has been completed and 
the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.

Breach of this By-Law

15. If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) Request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) If the owner fails to comply with the request in sub clause (a):

(i) Without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) Recover the costs of  carrying out work referred to in this  clause 
hereto from the owner;

(iii) Recover as a debt any amounts payable by an owner pursuant to this 
by-law, not paid at the end of one month after demand, together with 
any  simple  interest  on  any  outstanding  amount  at  the  rate 
prescribed by Section 85 of the Act, and the expenses of the owners 
corporation incurred in recovering those amounts.

Costs

16. The owner  must  pay  all  costs,  fees,  and expenses  incurred by  the  owners 
corporation in considering, negotiating, making, enforcing or undertaking any 
action, matter or thing required of it in this by-law.  Any amount payable by an 
owner under this clause may be recovered as a debt due and payable by that 
owner together with interest at the rate prescribed in Section 85 of the Act and 
the expenses of the owners corporation in recovering those amounts.
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SCHEDULE 3

Schedule of approved Minor Renovations and Major 
Renovations
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Minor or Major Renovation
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SPECIAL BY-LAW 17 – Parking

DEFINITIONS 

1.1 In this By-law, the following terms are defined to mean:

(a) “Act” means the Strata Schemes Management Act, 2015.

(b) “Administration Fee” means the sum of $200.00 per day or part thereof or 
of such other amount as determined or incurred pursuant to this By-law by 
the Strata Committee of the Owners Corporation from time to time.

(c) “Common Property” means the common property in the Strata Scheme.

(d) “Lot” means each and every lot in the Strata Scheme.

(e) “Occupier” includes any lessee, licensee or tenant of a Lot.

(f) “Owner” means the respective owner of a Lot.

(g) “Owners Corporation” means The Owners – Strata Plan No. 10970.

(h) “Strata Scheme” means the strata schemes relating to Strata Plan No. 
10970 located at 100 Queenscliff Road, Queenscliff.

(i) “Vehicle” means any description of a vehicle on wheels.

(j) “Visitor” includes an invitee, contractor or serviceman.

1.2 Words importing:

(a) The singular include the plural and vice versa; and

(b) A gender includes any gender.

1.3 Words defined in the Act have the meaning given to them in the Act.

PROHIBITIONS

1.4 No Vehicles in the charge of a trespasser may be upon or remain stationary on 
Common Property or on a Lot. 

1.5 No Vehicle may remain stationary on Common Property (excluding a visitors 
vehicle parking space, a vehicle washing space, a service vehicle space or an 
emergency  vehicle  space)  except  with  the  written  approval  of  the  Owners 
Corporation.

1.6 No Vehicle may remain stationary on a Lot except with the approval of the 
Owner or Occupier of the Lot. 
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1.7 No Vehicle may remain stationary on a visitor vehicle space for a period in excess 
of 24 hours. 

1.8 No Vehicle in the charge of an Owner or Occupier may remain stationary on:

(a) A visitors vehicle space, a service vehicle space or an emergency vehicle 
space; or

(b) A vehicle wash space for the purpose of washing the vehicle or for a period 
in excess of one hour.

1.9 No Vehicle may remain on a service vehicle space except a Vehicle in the charge 
of a person who, at that time, is providing a service to the Owners Corporation or 
to a Lot owner or Occupier.

1.10 No Vehicle may remain stationary on an emergency vehicle space except an 
emergency vehicle in the charge of a provider of emergency services.

CONTRAVENTION 

1.11 In the event that a Vehicle is stationary:

(a) On Common Property; or

(b) On a Lot,

In contravention of this By-law, then the Owners Corporation (in the respect of 
Common  Property)  or  the  Owner  or  Occupier  of  the  Lot  or  the  Owners 
Corporation at the request of the Owner or Occupier (in respect of a lot) may:

(c) Immobilise the Vehicle by means of wheel clamps or by means of any other 
device (including installation of a bollard/barrier);

(d) Detain the Vehicle:

(i) By means of wheel clamps or any other device (including installation 
of a bollard/barrier);

(ii) By towing the vehicle to an available and unrestricted vehicle space 
whether internally or externally to the Strata Scheme;

(e) impose on the person in charge of the Vehicle an Administration Fee for 
the release of the Vehicle;

(f) place on any Vehicle parked in contravention with this By-law, a sticker 
which  indicates  to  the  person  in  charge  of  the  Vehicle  that  the 
Administration Fee has been imposed; and
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(g) Recover the Administration Fee as a debt from the person in charge of the 
Vehicle, if such fee is not paid prior to the expiration of one month after the 
date upon which the contravention commenced, and the expenses of the 
Owners Corporation incurred in recovering the Administration Fee.

LIABILITY

1.12 Any  person  who  brings  a  motor  vehicle  onto  a  Lot  or  Common  Property 
acknowledges that he does so at his own risk.

1.13 The Owners Corporation shall not be liable for any damage which may occur to 
any vehicle which is stationary in contravention of this By-law or any fine which 
may be imposed in relation to any Vehicle which is removed from the Strata 
Scheme pursuant to this By-law.

OBLIGATION

1.14 Each Owner and Occupier must give to the Owners Corporation details of the 
registration number and person in charge of any Vehicle that is driven from time 
to  time on  the  Common Property  by  such  Owner  or  Occupier  or  with  his 
permission.

1.15 The Owners Corporation may maintain a register of the information provided to 
it pursuant to Clause 1.14 for the purpose of administrating this By-law and may 
supply that information to any person who, to it,  appears to have a proper 
interest in obtaining that information.

1.16 An Owner has a duty to inform any Occupier of or Visitor to the Owner’s Lot that 
the terms of this By-law are in force. 

1.17 An Occupier has a duty to inform any invitee to the Occupier’s Lot that the terms 
of this By-law are in force.

AGREEMENT & CONSENT 

1.18 Each person in charge of any Vehicle entering onto Common Property or a Lot 
agrees with the Owners Corporation and each Owner and Occupier  of  the 
relevant Lot that each such person:

(a) Consents  to  the  Owners  Corporation  or  the  relevant  Lot  Owner 
immobilising the Vehicle in the event that it is stationary in contravention 
of this By-law;

(b) Consents to the Owners Corporation and the relevant Lot Owner detaining 
that Vehicle by means of wheel clamps or by means of any other device in 
the event that it is stationary in contravention of this By-law;

(c) Agrees that he will pay, on demand, the Administration Fee for the release 
of the Vehicle; and
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(d) Warrants that he is entitled to give the consents and to enter into the 
agreements contained herein.

1.19 Each person who drives a Vehicle onto the Common Property or a Lot, or is in 
charge of  a  Vehicle  which is  stationary on the Common Property or  a  Lot, 
acknowledges that there is an agreement or arrangement in force pursuant to 
this  By-law between  such  person  and  the  Owners  Corporation  and  all  Lot 
Owners and Occupiers  that  the Owners Corporation and each relevant  Lot 
Owner and Occupier is entitled to immobilise any Vehicle which is stationary in 
contravention of this By-law and to detain each such Vehicle until such time as 
the  Administration  Fee  provided  by  this  Bylaw  is  paid  to  the  Owners 
Corporation.

1.20 The consents and agreements contained in this By-law are intended to have 
operation under sections 651B and 651C of the Local Government Act 1993.

RIGHTS

1.21 The Owners Corporation shall have the right to erect signs and bollards/barriers 
on the common property for the purpose of regulating parking within the Strata 
Scheme and of informing Owners, Occupiers, Visitors and trespassers that this 
By-law or consent under section 651B and an agreement pursuant to section 
651C of the Local Government Act 1993 are in force.

PROOF

1.22 It shall be the obligation of a person asserting that he has an approval referred 
to in this By-law to prove that such approval exists and, in the absence of such 
proof, such approval is deemed not to exist.

1.23 It shall be the obligation of a person asserting that he is not a trespasser to 
prove the authority by which he or any Vehicle in his charge is on the Common 
Property or a Lot and in the absence of such proof, the person and the Vehicle 
concerned is deemed to be a trespasser on the Common Property or the Lot as 
the case may be.

1.24 An Owner or Occupier does not have the power to grant permission to bring a 
Vehicle onto any Lot (other than a Lot of which he is Owner or Occupier) or onto 
Common Property (except a bona fide Visitor in respect of a visitors vehicle 
space, a bona fide serviceman in respect of a service vehicle space, or a bona 
emergency vehicle operator in respect of an emergency vehicle space).

AUTHORITY TO DELEGATE & TO ENTER INTO AGREEMENTS

1.25 The  Owners  Corporation  shall  have  the  power  or  function  to  delegate  its 
authority  to  administer  this  By-law  and  to  enter  into  agreements  for  the 
administration of this By-law.
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SPECIAL BY-LAW 18 – Floor Coverings

1.1 Prior to any change in flooring, the concrete slab must be inspected prior to new 
flooring being installed, for all floor replacements and subsequent installation 
(including but not limited to carpet, floorboards, tiles etc).

1.2 An Owner must ensure that all floor space within an Owner’s Lot is covered or 
otherwise treated to stop the transmission of noise that might unreasonably 
disturb another  Owner or  Occupier.  (*  Please  note  that  even after  approval,  
flooring remains the responsibility of the Owner to ensure By-law 6 “Noise” is not  
breached by choice of flooring.)

1.3 Without limiting the requirements of this by-law, if an owner is utilising a floor 
finish within an Owner’s Lot other than carpet the minimum standard to be 
achieved for any such floor finish must be the minimum standard prescribed by 
the Building Code of Australia from time to time. 

*An acoustic certificate for flooring system Owner intends to lay. Needs to be 4 
stars or above.

This should accompany application for approval. 

See below table  for star ratings.  

 4 star + rating  requires  an LnT,w between 40 to 49 dB. (lower the dB higher the 
Star)

Impact 
Isolation of 
Floors

2 Star BCA 3 Star 4 Star 5 Star 6 Star

Between 
Tenancies 
LnT,w(dB)

65 62 55 50 45 40

This  is  sensible  as  the  BCA  minimum  requirement  of  62  dB  is  totally 
unacceptable for most reasonable people and would not meet the subjective 
requirement (14) of the Strata Schemes Management Regulation 2016:  

“14 Floor coverings (1) An owner of a lot must ensure that all floor space within 
the lot is covered or otherwise treated to an extent sufficient to prevent the 
transmission  from  the  floor  space  of  noise  likely  to  disturb  the  peaceful 
enjoyment of the owner or occupier of another lot.”

1.4 An Owner must provide the Owners Corporation with an acoustic report signed 
by an acoustic engineer or other appropriately qualified person who must be 
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approved by the Owners Corporation acting reasonably, following installation of 
a floor finish other than carpet to demonstrate compliance with this By-law, no 
later than 1 month following installation.  

(*If a Noise complaint is received, the Owner must try and rectify the situation and if 
need be organise and pay for an acoustic engineer report.)

1.5 This By-law does not apply to floor space comprising a kitchen, laundry, lavatory 
or bathroom which is located above a kitchen, laundry, lavatory or bathroom.

Page 128 of 222



SPECIAL BY-LAW 19 – Prohibiting Short-Term Letting

Prohibition of Short-Term Rental Arrangement where the lot is not the principal 
place of  residence of  the person who,  pursuant to the arrangement,  is  giving 
another person the right to occupy the lot. 

1.1 In accordance with Section 137A (1) of the Strata Scheme Management Act 2015 
this By-Law prohibits a lot being used for the purposes of a short term rental 
accommodation arrangement if the lot is not the principal place of residence of 
the person who, pursuant to the arrangement, is giving another person the 
right to occupy the lot.

1.2 Short term rental accommodation arrangement is defined in section 54A of the 
Fair Trading Act 1987. 

Notes: 

This By-Law has no effect where the lot is the principal place of residence of the 
person who is giving another person the right to occupy the lot providing that:

A. a tenant who is the resident of the lot has the lot owner’s permission in 
writing, prior to engaging in any short term rental arrangement related to 
that lot;

B. a copy of the written permission is forwarded to the strata manager by the 
lot owner within 5 business days of granting such permission; and

C. the tenant and the owner may be held liable for any damage to common 
property or other legal action (initiated by Fair Trading NSW, the owners 
corporation, other owners or other residents) as a result of any short term 
rental agreement.
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SPECIAL BY-LAW 20 – Communication with Suppliers & Residents, 
including Strata Committee Members

1. Communication with suppliers

1.1 An owner or occupier of  a lot  must not communicate with a Supplier 
without the prior written authorisation of the owners corporation. 

1.2 An owner or occupier of a lot must not communicate with a Supplier in a 
manner that purports to instruct or direct that Supplier, unless that owner 
or occupier has been duly appointed by the owners corporation to exercise 
a role of that nature under a contract with that Supplier.

1.3 Despite the preceding two clauses, an owner or occupier of a lot may 
communicate with a Supplier in an emergency.  

1.4 An owner or occupier of a lot must, when communicating with a Supplier in 
accordance with this by-law, be courteous and respectful, and must not 
(without limitation) swear at, threaten, harass, intimidate, shout at, yell at 
or otherwise speak or act in a derogatory manner to the Supplier. 

1.5 An owner or occupier of a lot must ensure that their invitees comply with 
this by-law as if they were that owner or occupier. An owner or occupier of 
a lot is liable for the conduct of their invitees under this by-law as if that 
invitee was that owner or occupier.

1.6 In this  by-law,  Supplier means an employee,  agent or  contractor who 
provides services to the owners corporation, or any employee, agent or 
sub-contractor of such a person.

2. Communication with Residents, including Strata Committee members

2.1 An owner or occupier of a lot must, when communicating with another 
owner or occupier of a lot (without limitation including members of the 
executive committee), be courteous and respectful, and must not (without 
limitation)  swear  at,  threaten,  harass,  intimidate,  shout  at,  yell  at  or 
otherwise speak or act in a derogatory manner to that other person. 

2.2 An owner or occupier of a lot must, when writing (including by email and 
other  electronic  means)  to  the  strata  committee  or  its  members,  be 
courteous and respectful, and must not (without limitation) use language 
that threatens, harasses, intimidates or is derogatory to that person, to 
another member of the strata committee, or to the strata committee.

2.3 An owner or occupier of a lot must ensure that their invitees comply with 
this by-law as if they were that owner or occupier. An owner or occupier of 
a lot is liable for the conduct of their invitees under this by-law as if they 
were that owner or occupier.
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3. Definitions and Interpretation

3.1 Interpretation

In this by-law, unless the context otherwise requires:

(a) the singular includes the plural and vice versa;

(b) a reference to a document, includes any amendment, replacement or 
novation of it;

(c) where any word or phrase is given a definite meaning, any part of 
speech or  other  grammatical  form of  the  word or  phrase has  a 
corresponding meaning;

(d) any  reference  to  legislation  includes  any  amending  or  replacing 
legislation;

(e) any reference to legislation includes any subordinate legislation or 
other instrument created thereunder; and

(f) a term defined in the Strata Schemes Management Act 2015 or Strata  
Schemes (Freehold Development) Act 1973 will have the same meaning.

3.2 Conflict

(a) To the extent that any term of this by-law is inconsistent with the 
Strata Schemes Management Act 2015 or any other Act or law it is to be 
severed and this by-law will  be read and be enforceable as if  so 
consistent.

(b) To the extent that this by-law is inconsistent with any other by-law of 
the Strata Scheme the provisions of this by-law prevail to the extent 
of that inconsistency.
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SPECIAL  BY-LAW  21  –  Adoption  of  Common  Property 
Memorandum

This  by-law  adopts  the  common  property  memorandum  prescribed  by  the  Strata 
Schemes Management Regulation 2016 for the purposes of section 107 of the  Strata  
Schemes Management Act 2015 as at the date of the meeting at which it was resolved to 
make this by-law (“Memorandum”).

Common property memorandum

Owners corporation responsibilities for maintenance, repair or 
replacement

1. Balcony and 
courtyards

(a) columns and railings

(b) doors, windows and walls (unless the plan was registered 
before 1 July 1974 – refer to the registered strata plan)

(c) balcony ceilings (including painting)

(d) security doors, other than those installed by an owner 
after registration of the strata plan

(e) original tiles and associated waterproofing, affixed at the 
time of registration of the strata plan

(f) common wall fencing, shown as a thick line on the strata 
plan

(g) dividing fences on a boundary of the strata parcel that 
adjoin neighbouring land

(h) awnings within common property outside the cubic space 
of a balcony or courtyard

(i) walls of planter boxes shown by a thick line on the strata 
plan

(j) that part of a tree which exists within common property

2. Ceiling/Roof (a) false ceilings installed at the time of registration of the 
strata plan (other than painting, which shall be the lot 
owner’s responsibility)

(b) plastered  ceilings  and  vermiculite  ceilings  (other  than 
painting, which shall be the lot owner’s responsibility)

(c) guttering

(d) membranes

3. Electrical (a) air conditioning systems serving more than one lot
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(b) automatic garage door opener, other than those installed 
by an owner after the registration of the strata plan and 
not including any related remote controller

(c) fuses and fuse board in meter room

(d) intercom handset and wiring serving more than one lot

(e) electrical wiring serving more than one lot

(f) light fittings serving more than one lot

(g) power point sockets serving more than one lot

(h) smoke detectors whether connected to the fire board in 
the  building  or  not  (and  other  fire  safety  equipment 
subject  to  the  regulations  made  under  Environmental  
Planning and Assessment Act 1979)

(i) telephone,  television,  internet  and cable  wiring  within 
common property walls

(j) television aerial, satellite dish, or cable or internet wiring 
serving more than one lot,  regardless of whether it  is 
contained within any lot or on common property

(k) lifts and lift operating systems

4. Entrance door (a) original door lock or its subsequent replacement

(b) entrance door to a lot including all door furniture and 
automatic closer

(c) security doors, other than those installed by an owner 
after registration of the strata plan

5. Floor (a) original  floorboards  or  parquetry  flooring  affixed  to 
common property floors

(b) mezzanines and stairs within lots, if shown as a separate 
level in the strata plan

(c) original floor tiles and associated waterproofing affixed 
to common property floors at the time of registration of 
the strata plan

(d) sound  proofing  floor  base  (eg  magnesite),  but  not 
including any sound proofing installed by an owner after 
the registration of the strata plan

6. General (a) common property walls

(b) the slab dividing two storeys  of  the same lot,  or  one 
storey from an open space roof area eg. a townhouse or 
villa  (unless the plan was registered before 1 July 1974 – 
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refer to the registered strata plan)

(c) any door in a common property wall (including all original 
door furniture)

(d) skirting  boards,  architraves  and  cornices  on  common 
property walls (other than painting which shall be the lot 
owner’s responsibility)

(e) original tiles and associated waterproofing affixed to the 
common property walls at the time of registration of the 
strata plan

(f) ducting cover or structure covering a service that serves 
more than one lot or the common property

(g) ducting for the purposes of carrying pipes servicing more 
than one lot

(h) exhaust fans outside the lot

(i) hot water service located outside of the boundary of any 
lot or where that service serves more than one lot

(j) letter boxes within common property

(k) swimming pool and associated equipment

(l) gym equipment

7. Parking/Garage (a) carports, other than those within the cubic space of a lot 
and referred to in the strata plan, or which have been 
installed by an owner after registration of the strata plan

(b) electric garage door opener (motor and device) including 
automatic opening mechanism which serves more than 
one lot

(c) garage doors, hinge mechanism and lock, if shown by a 
thick line on the strata plan or if outside the cubic space of 
the lot

(d) mesh between parking spaces, if shown by a thick line on 
the strata plan

8. Plumbing (a) floor drain or sewer in common property

(b) pipes within common property wall, floor or ceiling

(c) main stopcock to unit

(d) storm water and on-site detention systems below ground

9. Windows (a) windows in common property walls,  including window 
furniture, sash cord and window seal
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(b) insect-screens, other than those installed by an owner 
after the registration of the strata plan

(c) original lock or other lock if subsequently replacement by 
the owners corporation

Lot owner responsibilities for maintenance, repair or replacement

1. Balcony and 
courtyards

(a) awnings,  decks,  pergola,  privacy  screen,  louvres, 
retaining walls, planter walls, steps or other structures 
within the cubic space of a balcony or courtyard and not 
shown as common property on the strata plan

(b) that part of a tree within the cubic space of a lot

2. Ceiling/Roof (a) false ceilings inside the lot installed by an owner after the 
registration of the strata plan

3. Electrical (a) air conditioning systems, whether inside or outside of a 
lot, which serve only that lot

(b) fuses and fuse boards within the lot and serving only that 
lot

(c) in-sink food waste disposal systems and water filtration 
systems

(d) electrical wiring in non-common property walls within a 
lot and serving only that lot

(e) light  fittings,  light  switches  and  power  point  sockets 
within the lot serving only that lot

(f) telephone,  television,  internet  and cable  wiring  within 
non- common property walls and serving only that lot

(g) telephone,  television,  internet  and  cable  service  and 
connection sockets

(h) intercom handsets serving one lot and associated wiring 
located within non-common walls

4. Entrance door (a) door locks additional to the original lock (or subsequent 
replacement of the original lock)

(b) keys, security cards and access passes

5. Floor (a) floor tiles and any associated waterproofing affixed by an 
owner after the registration of the strata plan

(b) lacquer  and  staining  on  surface  of  floorboards  or 
parquetry flooring
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(c) internal carpeting and floor coverings, unfixed floating 
floors

(d) mezzanines and stairs within lots that are not shown or 
referred to in the strata plan

6. General (a) internal (non-common property) walls

(b) paintwork inside the lot (including ceiling and entrance 
door)

(c) built-in wardrobes, cupboards, shelving

(d) dishwasher

(e) stove

(f) washing machine and clothes dryer

(g) hot water service exclusive to a single lot (whether inside 
or outside of the cubic space of that lot)

(h) internal doors (including door furniture)

(i) skirting boards and architraves on non-common property 
walls

(j) tiles  and  associated  waterproofing  affixed  to  non-
common property walls

(k) letterbox within a lot

(l) pavers installed within the lot’s boundaries

(m) ducting cover or structure covering a service that serves a 
single lot

7. Parking/Garage (a) garage door remote controller

(b) garage doors, hinge mechanism and lock where the lot 
boundary is shown as a thin line on the strata plan and 
the door is inside the lot boundary

(c) light  fittings  inside  the  lot  where  the  light   is  used 
exclusively for the lot

(d) mesh between parking spaces where shown as a thin line, 
dotted  line  or  no  line  on the  strata  plan  (this  will  be 
treated as a dividing fence to which the Dividing Fences Act  
1991 applies)

8. Plumbing (a) pipes, downstream of any stopcock, only serving that lot 
and not within any common property wall

(b) pipes and ‘S’  bend beneath sink,  laundry tub or  hand 
basin
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(c) sink, laundry tub and hand basin

(d) toilet bowl and cistern

(e) bath

(f) shower screen

(g) bathroom cabinet and mirror

(h) taps and any associated hardware

9. Windows (a) window cleaning – interior and exterior surfaces (other 
than those which cannot safely be accessed by the lot 
owner or occupier)

(b) locks additional to the original (or any lock replaced by an 
owner)

(c) window lock keys
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SPECIAL BY-LAW 22 – Apartment 29 Renovations

1. The  owners  corporation  has  given  authority  pursuant  s.108  of  the  Strata  
Schemes Management Act 2015 to the owner lot 29 (“the owner”), to add to, to 
alter and to erect new structures on the common property, by undertaking: 

(a) Renovations  of  the  main  and  ensuite  bathrooms  as   described  in 
renovation summary document outlining the nature of the works to be 
undertaken, copies of which form an exhibit to the minutes of the meeting 
at which this by-law was made; and

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. After the completion of the authorised works referred to in clause 1, the owner 
will be responsible, at their own expense, for the ongoing maintenance of the 
alterations and additions to the common property, and the new structures on 
the common property, made in the course of the authorised works. 

3. The authorisation of the owners corporation and this by-law is subject to the 
Schedule of Conditions.

SCHEDULE OF CONDITIONS

4. In this schedule:

a. “Act” means the Strata Schemes Management Act 2015;

b. “Authority” means any government, semi government, statutory, public 
or  other  authority  having  any  jurisdiction  over  the  Lot  (including  an 
accredited certifier under the Environmental Planning and Assessment Act  
1979);

c. “Lot” means lot 29;

d. “work” means the work referred to in clause 1 of this by-law;

e. Unless the context or subject matter otherwise indicates or requires:

i. Reference to the singular includes the plural and vice versa;

ii. A thing incudes the whole or part of it;

iii. A  person  includes  an  individual,  a  firm,  a  body  corporate,  an 
incorporated  association  or  an  authority,  or  their  personal 
representatives, executors, administrators, successors and assigns;

iv. A document includes any amendment or replacement of it;
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v. “Including” and similar expressions are not words of limitation;

vi. Headings  are  for  convenience  only  and  do  not  affect  the 
interpretation of this by-law;

vii. Any expression used in this by-law and which is defined in the Act has 
the same meaning as that expression has in the Act unless a contrary 
intention is expressed in this by-law.

Before work is carried out

5. Before carrying out work, the owner must:

a. Obtain and provide to the owners corporation a copy of any requisite 
approval of any Authority to conduct the works, including any certificates 
issued under Part 4A of the Environmental Planning and Assessment Act 1979
.

b. Give to the owners corporation evidence that those persons carrying out 
the work has:

i. Any requisite current licence to conduct the work;

ii. Contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum 
of$10,000,000);

iii. Insurance if required under Section 92 of the Home Building Act 1989;

iv. Workers compensation insurance if required by law;

c. Give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

d. If requested by the owners corporation:

i. Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not  adversely  alter  the  structural  integrity  of  the  building,  such 
certification to be in favour of the owners corporation;

ii. Give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved  application,  such  a  report  be  in  writing  and  include 
photographs of any area of the building that may be affected by the 
work;
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iii. Pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably.
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When work is being carried out

6. When carrying out work, the owner must:

(a) Comply with any condition or requirement of any Authority;

(b) Do the work in a proper, timely, skilful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(c) Ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(d) Ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(e) Make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(f) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(ii) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 7am and 6pm 
Monday to Friday only and 8am to 1pm on Saturday and not on a 
Sunday or public holiday.

(iii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(g) Transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(h) Protect the building both internal and external to the Lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
by the transportation of goods or building materials to and from the Lot 
and ensuring that power tools are not used to cut materials on common 
property;

Page 142 of 222



(i) Keep  common  property  access  ways  to  the  Lot  clean  and  free  from 
building materials, dust and rubble at all times.  No building material or 
refuse of any kind must be left on common property;

(j) Remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(k) Subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(l) Ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(m) Not use common property power or water;

(n) Give access to the owners corporation’s nominee access to the Lot to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.

After work is carried out

7. After carrying out work, the owner must:

(a) Notify the owners corporation that the work has been completed within 7 
days after its completion;

(b) Give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) Notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) If required by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;

(ii) Give to the owners corporation a report from a waterproofing expert 
approved  by  the  owners  corporation,  certifying  that  any 
waterproofing has been installed in accordance with Building Code 
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of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iii) Give  to  the  owners  corporation  a  report  from  a  duly  qualified 
building consultant or expert approved by the owners corporation, 
certifying that the work has been completed in compliance with the 
Building Code of Australia and any applicable Australian Standards, 
such certification to be in favour of the owners corporation;

(iv) Give a post works dilapidation report prepared by the same person 
who prepared the report in clause 5(d)(ii).
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Use of work

8. The owner (or other user of the work) must ensure that the use of the work 
following completion:

a. Does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

b. Complies with applicable laws, and applicable requirements of the local 
council.

Repair of any damage

9. The owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay.

Repair and maintenance

10. The owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work.  The owner must also 
renew or replace the work where necessary.  The provisions of clauses 5 to 7 
apply to any work the owner carries out to comply with this clause.

Indemnity

11. The owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

a. Performance of the work;

b. Use of the work;

c. Failure to comply the duty to maintain, repair, renew or replace;

d. Performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

e. Owner’s breach of any part of this by-law.

Insurance

12. The owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.

Page 145 of 222



Bond

13. The owners  corporation may apply  any part  of  a  bond paid  by  the owner 
towards the costs of the owners corporation incurred in repairing any damage 
caused to common property or any other lot during or as a result of the work, or 
cleaning any part of the common property as a result of the work.

14. The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by the owner that work has been completed and 
the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.

Breach of this by-law

15. If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) Request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) If the owner fails to comply with the request in sub clause (a):

(i) Without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) Recover the costs of  carrying out work referred to in this  clause 
hereto from the owner;

(iii) Recover as a debt any amounts payable by an owner pursuant to this 
by-law, not paid at the end of one month after demand, together with 
any  simple  interest  on  any  outstanding  amount  at  the  rate 
prescribed by Section 85 of the Act, and the expenses of the owners 
corporation incurred in recovering those amounts.

Costs

16. The owner  must  pay  all  costs,  fees,  and expenses  incurred by  the  owners 
corporation in considering, negotiating, making, enforcing or undertaking any 
action, matter or thing required of it in this by-law.  Any amount payable by an 
owner under this clause may be recovered as a debt due and payable by that 
owner together with interest at the rate prescribed in Section 85 of the Act and 
the expenses of the owners corporation in recovering those amounts.
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SPECIAL BY-LAW 23 – Issuing of Notices to Comply

The Strata Committee is authorised to issue a Notice to Comply with a by-law referred to 
in Division 4 of Part 7 of the Strata Schemes Management Act 2015 (“the Act”), in relation to 
a contravention of any currently applicable by-law.
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SPECIAL BY-LAW 24 – Planter Box Removal & Responsibility

1. That the owner of lots 1, 4, 5, 6, 7, 8, 14, 20, 28, 29, 31, 32, 36, 37, and 38 (each an 
“owner”), be authorised to add to, to alter and to erect new structures on the 
common property, by undertaking:

(a) The removal of the planter box from the balcony of the owner’s lot and 
make good of the area; and

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. That the authority referred to in paragraph 1 is given by the owners corporation:

(a) prior to the commencement of planter box removal, and engineer &/or 
other suitable consultant be engaged to prepare a suitable scope of works. 
An  engineer  &/or  suitable  consultant  provide  certification  following 
removal of the planter box confirming compliance with the scope of works 
and all relevant Australian and Building Standards;

(b) on the basis that the ongoing maintenance of the alterations and additions 
to  the  common  property,  and  the  new  structures  on  the  common 
property, made in the course of the authorised works is the responsibility 
of the owner; and

(c) subject to a by-law being made with the consent in writing of the owner, 
which gives effect to the engagement of an engineer &/or other suitable 
consultant  referred  to  in  2(a),  and  the  responsibility  for  maintenance 
referred to in 2(b).
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SPECIAL BY-LAW 25 – Apartment 2 Renovations

1. The  owners  corporation  has  given  authority  pursuant  s.108  of  the  Strata  
Schemes Management Act 2015 to the owner lot 2 (“the owner”), to add to, to alter 
and to erect new structures on the common property, by undertaking: 

(a) • Removal  of  exiting  tiles  and  retiling  the  balcony  floor  surface. 
Applying a cement render to the inside wall of the balcony as done on 
different balconies in the complex to make it easier to clean behind 
the glass safety panels once these are installed as part of the fire 
audit. Removal of existing tiles of balcony floor,

• Removal of tiles and up to 20 mm of concrete of the sliding door hobs 
across the unit (to create a steeper run of for the new tiles)

• Waterproofing of the surface only if required by the Committee since 
Unit 2 has no downstairs neighbours.

• Tiling of the main balcony area

• Skirting tiles installed on all 4 walls.

• Tiling in front of the 3 sliding door sections across the length of the 
unit (lounge area, master bedroom spare bedroom), to create run of.

• Move of drainage holes to the far right and left corner. 

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. After the completion of the authorised works referred to in clause 1, the owner 
will be responsible, at their own expense, for the ongoing maintenance of the 
alterations and additions to the common property, and the new structures on 
the common property, made in the course of the authorised works.

3. The authorisation of the owners corporation and this by-law is subject to the 
Schedule of Conditions.

SCHEDULE OF CONDITIONS

4. In this schedule: 

(a) “Act” means the Strata Schemes Management Act 2015;

(b) “Authority” means any government, semi government, statutory, public 
or  other  authority  having  any  jurisdiction  over  the  Lot  (including  an 
accredited certifier under the Environmental Planning and Assessment Act  
1979);
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(c) “Lot” means lot 2;

(d) “work” means the work referred to in clause 1 of this by-law;

(e) Unless the context or subject matter otherwise indicates or requires:

(i) Reference to the singular includes the plural and vice versa;

(ii) A thing includes the whole or part of it;

(iii) A  person  includes  an  individual,  a  firm,  a  body  corporate,  an 
incorporated  association  or  an  authority,  or  their  personal 
representatives, executors, administrators, successors and assigns;

(iv) A document includes any amendment or replacement of it;

(v) “Including” and similar expressions are not words of limitation;

(vi) Headings  are  for  convenience  only  and  do  not  affect  the 
interpretation of this by-law;

(vii) Any expression used in this by-law and which is defined in the Act has 
the same meaning as that expression has in the Act unless a contrary 
intention is expressed in this by-law.

Before work is carried out

5. Before carrying out work, the owner must:

(a) Obtain and provide to the owners corporation a copy of any requisite 
approval of any Authority to conduct the works, including any certificates 
issued under Part 4A of the Environmental Planning and Assessment Act 1979
.

(b) Give to the owners corporation evidence that those persons carrying out 
the work have:

(i) Any requisite current licence to conduct the work;

(ii) Contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum of 
$10,000,000);

(iii) Insurance if required under Section 92 of the Home Building Act 1989;

(iv) Workers compensation insurance if required by law;

(c) Give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
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the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

(d) If requested by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not  adversely  alter  the  structural  integrity  of  the  building,  such 
certification to be in favour of the owners corporation;

(ii) Give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved  application,  such  a  report  be  in  writing  and  include 
photographs of any area of the building that may be affected by the 
work;

(iii) Pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably;

When work is being carried out

6. When carrying out work, the owner must:

(a) Comply with any condition or requirement of any Authority; 

(b) Do the work in a proper, timely, skilful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(c) Ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(d) Ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(e) Make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(f) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 7am and 6pm 
Monday to Friday only and 8am to 1pm on Saturday and not on a 
Sunday or public holiday.
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(ii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(g) Transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(h) Protect the building both internal and external to the Lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
by the transportation of goods or building materials to and from the Lot 
and ensuring that power tools are not used to cut materials on common 
property;

(i) Keep  common  property  access  ways  to  the  Lot  clean  and  free  from 
building materials, dust and rubble at all times.  No building material or 
refuse of any kind must be left on common property;

(j) Remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(k) Subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(l) Ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(m) Not use common property power or water;

(n) Give access to the owners corporation’s nominee access to the Lot to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.

After work is carried out

7. After carrying out work, the owner must:

(a) Notify the owners corporation that the work has been completed within 7 
days after its completion;
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(b) Give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) Notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) If required by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;

(ii) Give to the owners corporation a report from a waterproofing expert 
approved  by  the  owners  corporation,  certifying  that  any 
waterproofing has been installed in accordance with Building Code 
of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iii) Give  to  the  owners  corporation  a  report  from  a  duly  qualified 
building consultant or expert approved by the owners corporation, 
certifying that the work has been completed in compliance with the 
Building Code of Australia and any applicable Australian Standards, 
such certification to be in favour of the owners corporation;

(iv) Give a post works dilapidation report prepared by the same person 
who prepared the report in clause 5(d)(ii). 

Use of Work 

8. The owner (or other user of the work) must ensure that the use of the work 
following completion:

(a) Does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) Complies with applicable laws, and applicable requirements of the local 
council.

Repair of any Damage

9. The owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay. 
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Repair and Maintenance 

10. The owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work.  The owner must also 
renew or replace the work where necessary.  The provisions of clauses 5 to 7 
apply to any work the owner carries out to comply with this clause.

Indemnity

11. The owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) Performance of the work;

(b) Use of the work;

(c) Failure to comply the duty to maintain, repair, renew or replace;

(d) Performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) Owner’s breach of any part of this by-law.

Insurance

12. The owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.

Bond

13. The owners  corporation may apply  any part  of  a  bond paid  by  the owner 
towards the costs of the owners corporation incurred in repairing any damage 
caused to common property or any other lot during or as a result of the work, or 
cleaning any part of the common property as a result of the work.

14. The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by the owner that work has been completed and 
the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.

Breach of this By-Law

15. If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:
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(a) Request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) If the owner fails to comply with the request in sub clause (a):

(i) Without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) Recover the costs of  carrying out work referred to in this  clause 
hereto from the owner;

(iii) Recover as a debt any amounts payable by an owner pursuant to this 
by-law, not paid at the end of one month after demand, together with 
any  simple  interest  on  any  outstanding  amount  at  the  rate 
prescribed by Section 85 of the Act, and the expenses of the owners 
corporation incurred in recovering those amounts.

Costs

16. The owner  must  pay  all  costs,  fees,  and expenses  incurred by  the  owners 
corporation in considering, negotiating, making, enforcing or undertaking any 
action, matter or thing required of it in this by-law.  Any amount payable by an 
owner under this clause may be recovered as a debt due and payable by that 
owner together with interest at the rate prescribed in Section 85 of the Act and 
the expenses of the owners corporation in recovering those amounts.
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SPECIAL BY-LAW 26 – Apartment 31 Renovations

1. The  owners  corporation  has  given  authority  pursuant  s.108  of  the  Strata  
Schemes Management Act 2015 to the owner lot 31 (“the owner”), to add to, to 
alter and to erect new structures on the common property, by undertaking: 

(a) Dropped/false ceiling installation in the terrace described in the details 
provided by  “Gyprock”,  the  material  supplier  (Popcorn ceiling removal 
around the anchor points to the ceiling. Around 60x 30mm drills into the 
ceiling to install anchors, channels and plasterboard panels hanging from 
the mentioned anchors), copies of which form an exhibit to the minutes of 
the meeting at which this by-law was made; and

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. After the completion of the authorised works referred to in clause 1, the owner 
will be responsible, at their own expense, for the ongoing maintenance of the 
alterations and additions to the common property, and the new structures on 
the common property, made in the course of the authorised works.

3. The authorisation of the owners corporation and this by-law is subject to the 
Schedule of Conditions.

SCHEDULE OF CONDITIONS

4. In this schedule: 

(a) “Act” means the Strata Schemes Management Act 2015;

(b) “Authority” means any government, semi government, statutory, public 
or  other  authority  having  any  jurisdiction  over  the  Lot  (including  an 
accredited certifier under the Environmental Planning and Assessment Act  
1979);

(c) “Lot” means lot 31;

(d) “work” means the work referred to in clause 1 of this by-law;

(e) Unless the context or subject matter otherwise indicates or requires:

(i) Reference to the singular includes the plural and vice versa;

(ii) A thing includes the whole or part of it;

(iii) A  person  includes  an  individual,  a  firm,  a  body  corporate,  an 
incorporated  association  or  an  authority,  or  their  personal 
representatives, executors, administrators, successors and assigns;
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(iv) A document includes any amendment or replacement of it;

(v) “Including” and similar expressions are not words of limitation;

(vi) Headings  are  for  convenience  only  and  do  not  affect  the 
interpretation of this by-law;

(vii) Any expression used in this by-law and which is defined in the Act has 
the same meaning as that expression has in the Act unless a contrary 
intention is expressed in this by-law.

Before work is carried out

5. Before carrying out work, the owner must:

(a) Obtain and provide to the owners corporation a copy of any requisite 
approval of any Authority to conduct the works, including any certificates 
issued under Part 4A of the Environmental Planning and Assessment Act 1979
.

(b) Give to the owners corporation evidence that those persons carrying out 
the work have:

(i) Any requisite current licence to conduct the work;

(ii) Contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum of 
$10,000,000);

(iii) Insurance if required under Section 92 of the Home Building Act 1989;

(iv) Workers compensation insurance if required by law;

(c) Give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

(d) If requested by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not  adversely  alter  the  structural  integrity  of  the  building,  such 
certification to be in favour of the owners corporation;

(ii) Give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved  application,  such  a  report  be  in  writing  and  include 
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photographs of any area of the building that may be affected by the 
work;

(iii) Pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably;

When work is being carried out

6. When carrying out work, the owner must:

(a) Comply with any condition or requirement of any Authority;

(b) Do the work in a proper, timely, skilful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(c) Ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(d) Ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(e) Make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(f) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 7am and 6pm 
Monday to Friday only and 8am to 1pm on Saturday and not on a 
Sunday or public holiday.

(ii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(g) Transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(h) Protect the building both internal and external to the Lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
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reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
by the transportation of goods or building materials to and from the Lot 
and ensuring that power tools are not used to cut materials on common 
property;

(i) Keep  common  property  access  ways  to  the  Lot  clean  and  free  from 
building materials, dust and rubble at all times.  No building material or 
refuse of any kind must be left on common property;

(j) Remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(k) Subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(l) Ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(m) Not use common property power or water;

(n) Give access to the owners corporation’s nominee access to the Lot to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.

After work is carried out

7. After carrying out work, the owner must:

(a) Notify the owners corporation that the work has been completed within 7 
days after its completion;

(b) Give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) Notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) If required by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
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affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;

(ii) Give to the owners corporation a report from a waterproofing expert 
approved  by  the  owners  corporation,  certifying  that  any 
waterproofing has been installed in accordance with Building Code 
of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iii) Give  to  the  owners  corporation  a  report  from  a  duly  qualified 
building consultant or expert approved by the owners corporation, 
certifying that the work has been completed in compliance with the 
Building Code of Australia and any applicable Australian Standards, 
such certification to be in favour of the owners corporation;

(iv) Give a post works dilapidation report prepared by the same person 
who prepared the report in clause 5(d)(ii). 

Use of Work 

8. The owner (or other user of the work) must ensure that the use of the work 
following completion:

(a) Does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) Complies with applicable laws, and applicable requirements of the local 
council.
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Repair of any Damage

9. The owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay. 

Repair and Maintenance 

10. The owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work.  The owner must also 
renew or replace the work where necessary.  The provisions of clauses 5 to 7 
apply to any work the owner carries out to comply with this clause.

Indemnity

11. The owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) Performance of the work;

(b) Use of the work;

(c) Failure to comply the duty to maintain, repair, renew or replace;

(d) Performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) Owner’s breach of any part of this by-law.

Insurance

12. The owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.

Bond

13. The owners  corporation may apply  any part  of  a  bond paid  by  the owner 
towards the costs of the owners corporation incurred in repairing any damage 
caused to common property or any other lot during or as a result of the work, or 
cleaning any part of the common property as a result of the work.

14. The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by the owner that work has been completed and 
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the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.

Breach of this By-Law

15. If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) Request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) If the owner fails to comply with the request in sub clause (a):

(i) Without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) Recover the costs of  carrying out work referred to in this  clause 
hereto from the owner;

(iii) Recover as a debt any amounts payable by an owner pursuant to this 
by-law, not paid at the end of one month after demand, together with 
any  simple  interest  on  any  outstanding  amount  at  the  rate 
prescribed by Section 85 of the Act, and the expenses of the owners 
corporation incurred in recovering those amounts.

Costs

16. The owner  must  pay  all  costs,  fees,  and expenses  incurred by  the  owners 
corporation in considering, negotiating, making, enforcing or undertaking any 
action, matter or thing required of it in this by-law.  Any amount payable by an 
owner under this clause may be recovered as a debt due and payable by that 
owner together with interest at the rate prescribed in Section 85 of the Act and 
the expenses of the owners corporation in recovering those amounts.
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SPECIAL BY-LAW 27 – Apartment 1 Renovations

1. The  owners  corporation  has  given  authority  pursuant  s.108  of  the  Strata  
Schemes Management Act 2015 to the owner lot unit 1 (“the owner”), to add to, to 
alter and to erect new structures on the common property, by undertaking: 

(a) Renovation  of  main  bathroom  described  in  below  project  breakdown 
which shows the preparation, plumbing and drainage, electrical, building, 
waterproofing and tiling information, copies of which form an exhibit to 
the minutes of the meeting at which this by-law was made; and

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. After the completion of the authorised works referred to in clause 1, the owner 
will be responsible, at their own expense, for the ongoing maintenance of the 
alterations and additions to the common property, and the new structures on 
the common property, made in the course of the authorised works.

3. The authorisation of the owners corporation and this by-law is subject to the 
Schedule of Conditions.

SCHEDULE OF CONDITIONS

4. In this schedule: 

(a) “Act” means the Strata Schemes Management Act 2015;

(b) “Authority” means any government, semi government, statutory, public 
or  other  authority  having  any  jurisdiction  over  the  Lot  (including  an 
accredited certifier under the Environmental Planning and Assessment Act  
1979);

(c) “Lot” means lot – Unit 1;

(d) “work” means the work referred to in clause 1 of this by-law;

(e) Unless the context or subject matter otherwise indicates or requires:

(i) Reference to the singular includes the plural and vice versa;

(ii) A thing includes the whole or part of it;

(iii) A  person  includes  an  individual,  a  firm,  a  body  corporate,  an 
incorporated  association  or  an  authority,  or  their  personal 
representatives, executors, administrators, successors and assigns;

(iv) A document includes any amendment or replacement of it;
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(v) “Including” and similar expressions are not words of limitation;

(vi) Headings  are  for  convenience  only  and  do  not  affect  the 
interpretation of this by-law;

(vii) Any expression used in this by-law and which is defined in the Act has 
the same meaning as that expression has in the Act unless a contrary 
intention is expressed in this by-law.

Before work is carried out

5. Before carrying out work, the owner must:

(a) Obtain and provide to the owners corporation a copy of any requisite 
approval of any Authority to conduct the works, including any certificates 
issued under Part 4A of the Environmental Planning and Assessment Act 1979
.

(b) Give to the owners corporation evidence that those persons carrying out 
the work have:

(i) Any requisite current licence to conduct the work;

(ii) Contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum of 
$10,000,000);

(iii) Insurance if required under Section 92 of the Home Building Act 1989;

(iv) Workers compensation insurance if required by law;

(c) Give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

(d) If requested by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not  adversely  alter  the  structural  integrity  of  the  building,  such 
certification to be in favour of the owners corporation;

(ii) Give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved  application,  such  a  report  be  in  writing  and  include 
photographs of any area of the building that may be affected by the 
work;
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(iii) Pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably;

When work is being carried out

6. When carrying out work, the owner must:

(a) Comply with any condition or requirement of any Authority;

(b) Do the work in a proper, timely, skilful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(c) Ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(d) Ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(e) Make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(f) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 7am and 6pm 
Monday to Friday only and 8am to 1pm on Saturday and not on a 
Sunday or public holiday.

(ii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(g) Transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(h) Protect the building both internal and external to the Lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 

Page 169 of 222



by the transportation of goods or building materials to and from the Lot 
and ensuring that power tools are not used to cut materials on common 
property;

(i) Keep  common  property  access  ways  to  the  Lot  clean  and  free  from 
building materials, dust and rubble at all times.  No building material or 
refuse of any kind must be left on common property;

(j) Remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(k) Subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(l) Ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(m) Not use common property power or water;

(n) Give access to the owners corporation’s nominee access to the Lot to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.

After work is carried out

7. After carrying out work, the owner must:

(a) Notify the owners corporation that the work has been completed within 7 
days after its completion;

(b) Give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) Notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) If required by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;
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(ii) Give to the owners corporation a report from a waterproofing expert 
approved  by  the  owners  corporation,  certifying  that  any 
waterproofing has been installed in accordance with Building Code 
of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iii) Give  to  the  owners  corporation  a  report  from  a  duly  qualified 
building consultant or expert approved by the owners corporation, 
certifying that the work has been completed in compliance with the 
Building Code of Australia and any applicable Australian Standards, 
such certification to be in favour of the owners corporation;

(iv) Give a post works dilapidation report prepared by the same person 
who prepared the report in clause 5(d)(ii).

Use of Work 

8. The owner (or other user of the work) must ensure that the use of the work 
following completion:

(a) Does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) Complies with applicable laws, and applicable requirements of the local 
council.
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Repair of any Damage

9. The owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay. 

Repair and Maintenance 

10. The owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work.  The owner must also 
renew or replace the work where necessary.  The provisions of clauses 5 to 7 
apply to any work the owner carries out to comply with this clause.

Indemnity

11. The owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) Performance of the work;

(b) Use of the work;

(c) Failure to comply the duty to maintain, repair, renew or replace;

(d) Performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) Owner’s breach of any part of this by-law.

Insurance

12. The owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.

Bond

13. The owners  corporation may apply  any part  of  a  bond paid  by  the owner 
towards the costs of the owners corporation incurred in repairing any damage 
caused to common property or any other lot during or as a result of the work, or 
cleaning any part of the common property as a result of the work.

14. The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by the owner that work has been completed and 
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the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.
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Breach of this By-Law

15. If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) Request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) If the owner fails to comply with the request in sub clause (a):

(i) Without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) Recover the costs of  carrying out work referred to in this  clause 
hereto from the owner;

(iii) Recover as a debt any amounts payable by an owner pursuant to this 
by-law, not paid at the end of one month after demand, together with 
any  simple  interest  on  any  outstanding  amount  at  the  rate 
prescribed by Section 85 of the Act, and the expenses of the owners 
corporation incurred in recovering those amounts.

Costs

16. The owner  must  pay  all  costs,  fees,  and expenses  incurred by  the  owners 
corporation in considering, negotiating, making, enforcing or undertaking any 
action, matter or thing required of it in this by-law.  Any amount payable by an 
owner under this clause may be recovered as a debt due and payable by that 
owner together with interest at the rate prescribed in Section 85 of the Act and 
the expenses of the owners corporation in recovering those amounts.
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SPECIAL BY-LAW 28 –  Rules and Recovery of  Costs by Owners 
Corporation

1. Introduction

This by-law set outs general rules you must follow and gives us the right to recover 
expenses, interest and recovery costs from you if you breach the by-law.

2. Definitions

In this by-law, unless the context or subject matter otherwise indicates or requires:

2.1 “by-laws” means any by-laws in force in respect of the strata scheme;

2.2 “cleaning costs” means any cost or expense we incur cleaning or removing 
rubbish from common property arising out of or as a result of your breach of 
this by-law;

2.3 “demand” means a written demand from us to you;

2.4 “denial of access” means the failure or refusal by you to give us or a contractor 
engaged by us access to your lot when requested to by us to permit us to 
exercise any of our functions under the Strata Act or to undertake a fire safety 
inspection  or  maintain,  repair  or  replace  any  fire  safety  measures  on  or 
undertake  a  pest  inspection,  extermination  or  treatment  of  the  common 
property or your lot;

2.5 “denial of access costs” means any cost or expense incurred by us arising out of 
or as a result of a denial of access in breach of this by-law;

2.6 “expenses” means any cost or expense incurred by us arising out of or as a 
result of your breach of this by-law including cleaning costs, denial of access 
costs,  false  alarm  expenses,  key  charges,  an  insurance  increase,  remedy 
expenses and repair costs;

2.7 “false alarm” means the activation of a fire alarm in circumstances where there 
is no fire or other type of emergency which is likely to cause a risk, hazard or 
danger to the building or any person in the building by virtue of the incidence of 
smoke, heat or fire in the building;

2.8 “false alarm expenses” means any cost or expense incurred by us arising out of 
or as a result of a false alarm caused by your breach of this by-law including 
charges imposed on us by Fire & Rescue NSW (such as charges for attending the 
building in response to a false alarm);

2.9 “fire alarm” means a smoke detector, smoke alarm, heat sensor, heat alarm or 
fire alarm or any other device that functions to monitor the incidence of smoke, 
heat or fire in the building;
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2.10 “insurance increase” means an amount equal to any increase in an insurance 
premium, or any insurance excess, payable by us arising out of anything done by 
you, or arising out of anything not done by you, for example in circumstances 
where you have failed to comply with, or perform your obligations under, a by-
law;

2.11 “interest” means interest payable on expenses in accordance with this by-law;

2.12 “invitee” includes a guest or contractor;

2.13 “key” means any key to access the strata scheme or your lot;

2.14 “key charges” means any cost or expense incurred by us issuing you with a 
replacement key;

2.15 “lot” means a lot in the strata scheme;

2.16 “occupier” means a person in occupation of a lot and includes a tenant;

2.17 “owner” means an owner of a lot;

2.18 “recovery costs” means any cost or expense incurred by us in recovering from 
you any expenses or interest including strata managing agent’s costs and legal 
costs on an indemnity basis;

2.19 “remedy expenses” means any cost or expense incurred by us remedying or 
attempting to remedy your breach of this by-law including consultant’s costs;

2.20 “repair  costs”  means  any  cost  or  expense  we  incur  repairing  damage  to 
common property arising out of or as a result of your breach of this by-law;

2.21 “Strata Act” means the Strata Schemes Management Act 2015;

2.22 “strata scheme” means the strata scheme to which this by-law applies;

2.23 “us” or “we” means the owners corporation; and

2.24 “you” means an owner or occupier.

3. Interpretation

In this by-law:

3.1 headings  have  been  inserted  for  guidance  only  and  do  not  affect  the 
interpretation of this by-law;

3.2 references to any legislation include any legislation amending, consolidating or 
replacing the same, and all  by-laws, ordinances, proclamations, regulations, 
rules and other authorities made under them;
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3.3 words importing the singular number include the plural and vice versa;

3.4 where any word or phrase is given a definite meaning any part of speech or 
other grammatical form in respect of that word or phrase has a corresponding 
meaning;

3.5 any expression used in this by-law and which is defined in the Strata Act will have 
the same meaning as that expression has in the Strata Act unless a contrary 
intention is expressed in this by-law;

3.6 the terms of this by-law are independent of each another. If a term of this by-law 
is deemed void or unenforceable, it shall be severed from this by-law, and the 
by-law as a whole will not be deemed void or unenforceable;

3.7 the terms of this by-law apply to the extent permitted by law; and

3.8 if there is any inconsistency between this by-law and any other by-law applicable 
to the strata scheme, then the provisions of this by-law will prevail to the extent 
of that inconsistency.

4. General Rules

4.1 You must not breach any by-laws.

4.2 You must not cause a false alarm.

4.3 You must not damage common property without the approval in writing of the 
owners corporation (except where permitted by the Strata Act or a by-law).

4.4 You must  not  leave  or  dump rubbish  on  common property  (except  where 
permitted by the Strata Act or a by-law).

4.5 You must not dirty or soil the common property.

4.6 You must not do anything that causes an insurance premium payable by us to 
increase or us to incur an insurance increase.

4.7 You must not cause a denial of access.

4.8 You must not lose a key.

5. General Obligations

5.1 If you are an owner, you must take all reasonable steps to ensure that any 
occupier of your lot complies with this by-law.

5.2 You must take all reasonable steps to ensure that your invitees comply with this 
by-law as if they were you and were bound by this by-law.
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6. Payment of Expenses

If you breach this by-law, you are liable to pay or reimburse us for any expenses 
on demand.

7. Interest on Expenses

If any expenses are not paid by you at the end of one month after they become 
due and payable,  the expenses bear until  paid simple interest at the same 
annual  rate  as  applies  to  interest  on  overdue  contributions  levied  by  us 
(currently an annual rate of 10 per cent).

8. Payment of Recovery Costs

You are liable to pay or reimburse us for any recovery costs on demand.

9. Recovery of Expenses, Interest, Etc

We may recover from you as a debt any:

(a) expenses;

(b) interest; and

(c) recovery costs;

for which you are liable.

10. Mode of Recovery of Expenses, Interest, Etc

If you are an owner, we may include reference to any expenses, interest or 
recovery costs for which you are liable on:

(a) your account with us;

(b) levy notices served on you; and

(c) certificates issued under section 184 of the Strata Act in respect of your lot;

for the purpose of recovering from you as a debt any of those amounts.

11. Appropriation of Payments

We may appropriate any payments you make to us towards expenses, interest 
and recovery costs in any manner we deem fit.

12. Sale of Lot

If a person becomes an owner of a lot at a time when, under this by-law, a former 
owner is liable to pay any expenses, interest or recovery costs to us, the person 
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who becomes owner is jointly and severally liable with the former owner to pay 
those amounts to us.
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SPECIAL BY-LAW 29 – Lot 5 Renovations

1. The  owners  corporation  has  given  authority  pursuant  s.108  of  the  Strata  
Schemes Management Act 2015 to the owner lot 5 (“the owner”), to add to, to alter 
and to erect new structures on the common property, by undertaking:

(a) New replacement of kitchen, laundry and two bathrooms described in the 
renovation application and supporting documents, copies of which form 
an exhibit to the minutes of the meeting at which this by-law was made; 
and

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. After the completion of the authorised works referred to in clause 1, the owner 
will be responsible, at their own expense, for the ongoing maintenance of the 
alterations and additions to the common property, and the new structures on 
the common property, made in the course of the authorised works.

3. The authorisation of the owners corporation and this by-law is subject to the 
Schedule of Conditions.

SCHEDULE OF CONDITIONS 

4. In this schedule:

(a) “Act” means the Strata Schemes Management Act 2015;

(b) “Authority” means any government, semi government, statutory, public 
or  other  authority  having  any  jurisdiction  over  the  Lot  (including  an 
accredited certifier under the Environmental Planning and Assessment Act  
1979);

(c) “Lot” means lot 5;

(d) “work” means the work referred to in clause 1 of this by-law;

(e) Unless the context or subject matter otherwise indicates or requires:

(i) Reference to the singular includes the plural and vice versa;

(ii) A thing incudes the whole or part of it;

(iii) A  person  includes  an  individual,  a  firm,  a  body  corporate,  an 
incorporated  association  or  an  authority,  or  their  personal 
representatives, executors, administrators, successors and assigns;

(iv) A document includes any amendment or replacement of it;
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(v) “Including” and similar expressions are not words of limitation;

(vi) Headings  are  for  convenience  only  and  do  not  affect  the 
interpretation of this by-law;

(vii) Any expression used in this by-law and which is defined in the Act has 
the same meaning as that expression has in the Act unless a contrary 
intention is expressed in this by-law.

Before work is carried out

5. Before carrying out work, the owner must:

(a) Obtain and provide to the owners corporation a copy of any requisite 
approval of any Authority to conduct the works, including any certificates 
issued under Part 4A of the Environmental Planning and Assessment Act 1979
.

(b) Give to the owners corporation evidence that those persons carrying out 
the work have:

(i) Any requisite current licence to conduct the work;

(ii) Contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum of 
$10,000,000);

(iii) Insurance if required under Section 92 of the Home Building Act 1989;

(iv) Workers compensation insurance if required by law;

(c) Give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

(d) If requested by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not  adversely  alter  the  structural  integrity  of  the  building,  such 
certification to be in favour of the owners corporation;

(ii) Give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved  application,  such  a  report  be  in  writing  and  include 
photographs of any area of the building that may be affected by the 
work;
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(iii) Pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably;

When work is being carried out

6. When carrying out work, the owner must:

(a) Comply with any condition or requirement of any Authority;

(b) Do the work in a proper, timely, skilful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(c) Ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(d) Ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(e) Make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(f) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 7am and 6pm 
Monday to Friday only and 8am to 1pm on Saturday and not on a 
Sunday or public holiday.

(ii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(g) Transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(h) Protect the building both internal and external to the Lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
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by the transportation of goods or building materials to and from the Lot 
and ensuring that power tools are not used to cut materials on common 
property;

(i) Keep  common  property  access  ways  to  the  Lot  clean  and  free  from 
building materials, dust and rubble at all times. No building material or 
refuse of any kind must be left on common property;

(j) Remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(k) Subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(l) Ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(m) Not use common property power or water;

(n) Give access to the owners corporation’s nominee access to the Lot to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.

After work is carried out

7. After carrying out work, the owner must:

(a) Notify the owners corporation that the work has been completed within 7 
days after its completion;

(b) Give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) Notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) If required by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;
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(ii) Give to the owners corporation a report from a waterproofing expert 
approved  by  the  owners  corporation,  certifying  that  any 
waterproofing has been installed in accordance with Building Code 
of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iii) Give  to  the  owners  corporation  a  report  from  a  duly  qualified 
building consultant or expert approved by the owners corporation, 
certifying that the work has been completed in compliance with the 
Building Code of Australia and any applicable Australian Standards, 
such certification to be in favour of the owners corporation;

(iv) Give a post works dilapidation report prepared by the same person 
who prepared the report in clause 5(d)(ii).

Use of Work

8. The owner (or other user of the work) must ensure that the use of the work 
following completion:

(a) Does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) Complies with applicable laws, and applicable requirements of the local 
council.
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Repair of any Damage

9. The owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay.

Repair and Maintenance

10. The owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work. The owner must also 
renew or replace the work where necessary. The provisions of clauses 5 to 7 
apply to any work the owner carries out to comply with this clause.

Indemnity

11. The owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) Performance of the work;

(b) Use of the work;

(c) Failure to comply the duty to maintain, repair, renew or replace;

(d) Performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) Owner’s breach of any part of this by-law.

Insurance

12. The owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.

Bond

13. The owners  corporation may apply  any part  of  a  bond paid  by  the owner 
towards the costs of the owners corporation incurred in repairing any damage 
caused to common property or any other lot during or as a result of the work, or 
cleaning any part of the common property as a result of the work.

14. The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by the owner that work has been completed and 
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the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.
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Breach of this By-Law

15. If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) Request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) If the owner fails to comply with the request in sub clause (a):

(i) Without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) Recover the costs of  carrying out work referred to in this  clause 
hereto from the owner;

(iii) Recover as a debt any amounts payable by an owner pursuant to this 
by-law, not paid at the end of one month after demand, together with 
any  simple  interest  on  any  outstanding  amount  at  the  rate 
prescribed by Section 85 of the Act, and the expenses of the owners 
corporation incurred in recovering those amounts.

Costs

16. The owner  must  pay  all  costs,  fees,  and expenses  incurred by  the  owners 
corporation in considering, negotiating, making, enforcing or undertaking any 
action, matter or thing required of it in this by-law. Any amount payable by an 
owner under this clause may be recovered as a debt due and payable by that 
owner together with interest at the rate prescribed in Section 85 of the Act and 
the expenses of the owners corporation in recovering those amounts.
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SPECIAL BY-LAW 30 – Lot 38 Renovations

1. The  owners  corporation  has  given  authority  pursuant  s.108  of  the  Strata  
Schemes Management Act 2015 to the owner lot 38 (“the owner”), to add to, to 
alter and to erect new structures on the common property, by undertaking:

(a) Kitchen, Dining room, Laundry and Bathroom renovations as described in 
the Structural Engineers report and the Renovations Application, copies of 
which  form  an  exhibit  to  the  minutes  of  the  meeting  at  which  this 
resolution is made; and

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. After the completion of the authorised works referred to in clause 1, the owner 
will be responsible, at their own expense, for the ongoing maintenance of the 
alterations and additions to the common property, and the new structures on 
the common property, made in the course of the authorised works.

3. The authorisation of the owners corporation and this by-law is subject to the 
Schedule of Conditions.

SCHEDULE OF CONDITIONS

4. In this schedule:

(a) “Act” means the Strata Schemes Management Act 2015;

(b) “Authority” means any government, semi government, statutory, public 
or  other  authority  having  any  jurisdiction  over  the  Lot  (including  an 
accredited certifier under the Environmental Planning and Assessment Act  
1979);

(c) “Lot” means lot 38;

(d) “work” means the work referred to in clause 1 of this by-law;

(e) Unless the context or subject matter otherwise indicates or requires:

(i) Reference to the singular includes the plural and vice versa;

(ii) A thing incudes the whole or part of it;

(iii) A  person  includes  an  individual,  a  firm,  a  body  corporate,  an 
incorporated  association  or  an  authority,  or  their  personal 
representatives, executors, administrators, successors and assigns;

(iv) A document includes any amendment or replacement of it;
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(v) “Including” and similar expressions are not words of limitation;

(vi) Headings  are  for  convenience  only  and  do  not  affect  the 
interpretation of this by-law;

(vii) Any expression used in this by-law and which is defined in the Act has 
the same meaning as that expression has in the Act unless a contrary 
intention is expressed in this by-law.

Before work is carried out

5. Before carrying out work, the owner must:

(a) Obtain and provide to the owners corporation a copy of any requisite 
approval of any Authority to conduct the works, including any certificates 
issued under Part 4A of the Environmental Planning and Assessment Act 1979
.

(b) Give to the owners corporation evidence that those persons carrying out 
the work have:

(i) Any requisite current licence to conduct the work;

(ii) Contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum of 
$10,000,000);

(iii) Insurance if required under Section 92 of the Home Building Act 1989;

(iv) Workers compensation insurance if required by law;

(c) Give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

(d) If requested by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not  adversely  alter  the  structural  integrity  of  the  building,  such 
certification to be in favour of the owners corporation;

(ii) Give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved  application,  such  a  report  be  in  writing  and  include 
photographs of any area of the building that may be affected by the 
work;
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(iii) Pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably;

When work is being carried out

6. When carrying out work, the owner must:

(a) Comply with any condition or requirement of any Authority;

(b) Do the work in a proper, timely, skilful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(c) Ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(d) Ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(e) Make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(f) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 7am and 6pm 
Monday to Friday only and 8am to 1pm on Saturday and not on a 
Sunday or public holiday.

(ii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(g) Transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(h) Protect the building both internal and external to the Lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
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by the transportation of goods or building materials to and from the Lot 
and ensuring that power tools are not used to cut materials on common 
property;

(i) Keep  common  property  access  ways  to  the  Lot  clean  and  free  from 
building materials, dust and rubble at all times. No building material or 
refuse of any kind must be left on common property;

(j) Remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(k) Subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(l) Ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(m) Not use common property power or water;

(n) Give access to the owners corporation’s nominee access to the Lot to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.

After work is carried out

7. After carrying out work, the owner must:

(a) Notify the owners corporation that the work has been completed within 7 
days after its completion;

(b) Give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) Notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) If required by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;
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(ii) Give to the owners corporation a report from a waterproofing expert 
approved  by  the  owners  corporation,  certifying  that  any 
waterproofing has been installed in accordance with Building Code 
of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iii) Give  to  the  owners  corporation  a  report  from  a  duly  qualified 
building consultant or expert approved by the owners corporation, 
certifying that the work has been completed in compliance with the 
Building Code of Australia and any applicable Australian Standards, 
such certification to be in favour of the owners corporation;

(iv) Give a post works dilapidation report prepared by the same person 
who prepared the report in clause 5(d)(ii).

Use of Work

8. The owner (or other user of the work) must ensure that the use of the work 
following completion:

(a) Does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) Complies with applicable laws, and applicable requirements of the local 
council.
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Repair of any Damage

9. The owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay.

Repair and Maintenance

10. The owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work. The owner must also 
renew or replace the work where necessary. The provisions of clauses 5 to 7 
apply to any work the owner carries out to comply with this clause.

Indemnity

11. The owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) Performance of the work;

(b) Use of the work;

(c) Failure to comply the duty to maintain, repair, renew or replace;

(d) Performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) Owner’s breach of any part of this by-law.

Insurance

12. The owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.

Bond

13. The owners  corporation may apply  any part  of  a  bond paid  by  the owner 
towards the costs of the owners corporation incurred in repairing any damage 
caused to common property or any other lot during or as a result of the work, or 
cleaning any part of the common property as a result of the work.

14. The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by the owner that work has been completed and 
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the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.
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Breach of this By-Law

15. If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) Request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) If the owner fails to comply with the request in sub clause (a):

(i) Without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) Recover the costs of  carrying out work referred to in this  clause 
hereto from the owner;

(iii) Recover as a debt any amounts payable by an owner pursuant to this 
by-law, not paid at the end of one month after demand, together with 
any  simple  interest  on  any  outstanding  amount  at  the  rate 
prescribed by Section 85 of the Act, and the expenses of the owners 
corporation incurred in recovering those amounts.

Costs

16. The owner  must  pay  all  costs,  fees,  and expenses  incurred by  the  owners 
corporation in considering, negotiating, making, enforcing or undertaking any 
action, matter or thing required of it in this by-law. Any amount payable by an 
owner under this clause may be recovered as a debt due and payable by that 
owner together with interest at the rate prescribed in Section 85 of the Act and 
the expenses of the owners corporation in recovering those amounts.
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SPECIAL BY-LAW 31 – Lot 15 Renovations

1. The  owners  corporation  has  given  authority  pursuant  s.108  of  the  Strata  
Schemes Management Act 2015 to the owner lot 15 (“the owner”), to add to, to 
alter and to erect new structures on the common property, by undertaking:

(a) Kitchen,  laundry,  bathroom  and  ensuite  bathroom  renovations  as 
described  in  the  Structural  Engineers  report  and  the  Renovation 
Application, copies of which form an exhibit to the minutes of the meeting 
at which this by-law was made; and

(b) Such other works as are necessary for the safe and lawful undertaking of 
the works referred to in paragraph (a).

2. After the completion of the authorised works referred to in clause 1, the owner 
will be responsible, at their own expense, for the ongoing maintenance of the 
alterations and additions to the common property, and the new structures on 
the common property, made in the course of the authorised works.

3. The authorisation of the owners corporation and this by-law is subject to the 
Schedule of Conditions.

SCHEDULE OF CONDITIONS

4. In this schedule:

(a) “Act” means the Strata Schemes Management Act 2015;

(b) “Authority” means any government, semi government, statutory, public 
or  other  authority  having  any  jurisdiction  over  the  Lot  (including  an 
accredited certifier under the Environmental Planning and Assessment Act  
1979);

(c) “Lot” means lot 15;

(d) “work” means the work referred to in clause 1 of this by-law;

(e) Unless the context or subject matter otherwise indicates or requires:

(i) Reference to the singular includes the plural and vice versa;

(ii) A thing incudes the whole or part of it;

(iii) A  person  includes  an  individual,  a  firm,  a  body  corporate,  an 
incorporated  association  or  an  authority,  or  their  personal 
representatives, executors, administrators, successors and assigns;

(iv) A document includes any amendment or replacement of it;
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(v) “Including” and similar expressions are not words of limitation;

(vi) Headings  are  for  convenience  only  and  do  not  affect  the 
interpretation of this by-law;

(vii) Any expression used in this by-law and which is defined in the Act has 
the same meaning as that expression has in the Act unless a contrary 
intention is expressed in this by-law.

Before work is carried out

5. Before carrying out work, the owner must:

(a) Obtain and provide to the owners corporation a copy of any requisite 
approval of any Authority to conduct the works, including any certificates 
issued under Part 4A of the Environmental Planning and Assessment Act 1979
.

(b) Give to the owners corporation evidence that those persons carrying out 
the work have:

(i) Any requisite current licence to conduct the work;

(ii) Contractors’  all  risks insurance cover (incorporating cover against 
public risk in respect of claims for death, injury, accident and damage 
occurring in the course of or by reason of the works to a minimum of 
$10,000,000);

(iii) Insurance if required under Section 92 of the Home Building Act 1989;

(iv) Workers compensation insurance if required by law;

(c) Give to the owners corporation and each occupier (which can be by way of 
letter box drop) in the building in which the lot is situated, written notice of 
the anticipated commencement and completion date of the work, such 
notice to be given at least 7 days before the commencement of the work;

(d) If requested by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work does 
not  adversely  alter  the  structural  integrity  of  the  building,  such 
certification to be in favour of the owners corporation;

(ii) Give to the owners corporation a dilapidation report prepared by a 
person approved by the owners corporation and having reviewed the 
approved  application,  such  a  report  be  in  writing  and  include 
photographs of any area of the building that may be affected by the 
work;

Page 216 of 222



(iii) Pay a bond to the owners corporation in such an amount and on such 
terms as the owners corporation determines, acting reasonably;

When work is being carried out

6. When carrying out work, the owner must:

(a) Comply with any condition or requirement of any Authority;

(b) Do the work in a proper, timely, skilful, and workmanlike manner by using 
appropriately qualified and licensed contractor, using materials that are 
suitable for the purpose for which they are used;

(c) Ensure  that  any  contractors  are  adequately  supervised  to  ensure 
compliance with these conditions;

(d) Ensure that the work complies with applicable Australian Standards and 
the Building Code of Australia (and in the event of any inconsistency, the 
Building Code of Australia will prevail);

(e) Make suitable arrangements with the owners corporation regarding the 
times and method for the owner’s contractor to access the building and 
the parking of any vehicle of the contractor on the parcel while the works 
are being conducted;

(f) in the absence of any limitation imposed by any Authority, only perform 
the works at the following times:

(i) all noisy building activities (including, but not limited to, concrete 
cutting,  drilling  or  constant  hammering)  between 7am and 6pm 
Monday to Friday only and 8am to 1pm on Saturday and not on a 
Sunday or public holiday.

(ii) Any  extremely  noisy  work  (such  as  work  involving  the  use  of 
jackhammers and rotary hammer drills) limited to a single four-hour 
period between 9am and 3pm per day (that is from Monday to Friday, 
excluding public holidays);

(g) Transport each item including but not limited to construction materials, 
equipment and debris in the manner reasonably directed by the owners 
corporation;

(h) Protect the building both internal and external to the Lot from damage 
from the conduct of the works (including their removal)  and from the 
transportation  of  construction  material,  equipment,  debris  and  other 
material  required  to  conduct  and  maintain  the  works,  in  a  manner 
reasonably acceptable to the owners corporation including but not limited 
to laying protective mats on common property floors likely to be affected 
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by the transportation of goods or building materials to and from the Lot 
and ensuring that power tools are not used to cut materials on common 
property;

(i) Keep  common  property  access  ways  to  the  Lot  clean  and  free  from 
building materials, dust and rubble at all times. No building material or 
refuse of any kind must be left on common property;

(j) Remove rubbish from the building arising as a result of the works daily and 
dispose of the rubbish in a manner approved by the owners corporation 
and not, unless approved, in any of the rubbish bins for the building;

(k) Subject to any safety requirements, keep the entrance door, any balcony 
door or doors, and all windows to the owner’s lot, closed at all times while 
the works are being conducted;

(l) Ensure that the security of the building is not compromised and that no 
common property doors are left open for an unreasonable period or left 
open and not attended;

(m) Not use common property power or water;

(n) Give access to the owners corporation’s nominee access to the Lot to 
inspect (and if required by the owners corporation to also supervise) the 
work upon reasonable notice being given.

After work is carried out

7. After carrying out work, the owner must:

(a) Notify the owners corporation that the work has been completed within 7 
days after its completion;

(b) Give the access to the owners corporation’s nominee access to the lot to 
inspect the work;

(c) Notify the owners corporation that all damage, if any, to lots and common 
property caused by the works and not permitted by the approval has been 
rectified, and provide proof to the satisfaction of the owners corporation. 
Such notice must be provided to the owners corporation within 28 days of 
the completion of the work;

(d) If required by the owners corporation:

(i) Give to the owners corporation a report from a structural engineer 
approved by the owners corporation, certifying that the work has not 
affected the structural integrity of the building, such certification to 
be in favour of the owners corporation;
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(ii) Give to the owners corporation a report from a waterproofing expert 
approved  by  the  owners  corporation,  certifying  that  any 
waterproofing has been installed in accordance with Building Code 
of  Australia  and  any  applicable  Australian  Standards,  such 
certification to be in favour of the owners corporation;

(iii) Give  to  the  owners  corporation  a  report  from  a  duly  qualified 
building consultant or expert approved by the owners corporation, 
certifying that the work has been completed in compliance with the 
Building Code of Australia and any applicable Australian Standards, 
such certification to be in favour of the owners corporation;

(iv) Give a post works dilapidation report prepared by the same person 
who prepared the report in clause 5(d)(ii).

Use of Work 

8. The owner (or other user of the work) must ensure that the use of the work 
following completion:

(a) Does not unreasonably interfere with the peaceful use or enjoyment of an 
occupier of another lot or any person lawfully using the common property;

(b) Complies with applicable laws, and applicable requirements of the local 
council.
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Repair of any Damage

9. The owner must repair any damage caused to any other lot or the common 
property by the conduct or use of the works, such repairs to be carried out 
without delay.

Repair and Maintenance

10. The owner must maintain and keep in a state of good and serviceable repair the 
work and any common property affected by the work. The owner must also 
renew or replace the work where necessary. The provisions of clauses 5 to 7 
apply to any work the owner carries out to comply with this clause.

Indemnity

11. The owner indemnifies and keeps the owners corporation indemnified against 
any loss, claim, cost, legal liability or proceedings in respect of any injury, loss or 
damage whatsoever to the common property,  or  other property or  person 
insofar as such injury, loss or damage arises out of the:

(a) Performance of the work;

(b) Use of the work;

(c) Failure to comply the duty to maintain, repair, renew or replace;

(d) Performance of any work required to comply with the duty to maintain, 
repair, renew or replace;

(e) Owner’s breach of any part of this by-law.

Insurance

12. The owner must, if required by the owners corporation, make, or permit the 
owners  corporation  to  make  on  the  owner’s  behalf,  any  insurance  claim 
concerning or arising from the work, and use the proceeds of any insurance 
payment made as a result of an insurance claim to complete the work or repair 
any damage to the building caused by the work.

Bond

13. The owners  corporation may apply  any part  of  a  bond paid  by  the owner 
towards the costs of the owners corporation incurred in repairing any damage 
caused to common property or any other lot during or as a result of the work, or 
cleaning any part of the common property as a result of the work.

14. The owners corporation must refund the bond, or the remaining balance of it, 
within 14 days of being notified by the owner that work has been completed and 
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the owners corporation is reasonably satisfied that the owner has complied with 
the conditions of approving the work.
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Breach of this By-Law

15. If an owner fails to comply or breaches any part of this by-law, then the owners 
corporation may:

(a) Request, in writing, that the owner complies or rectifies the breach within 
14 days or such other period as is specified in the notice;

(b) If the owner fails to comply with the request in sub clause (a):

(i) Without prejudice to any other rights, enter upon any part of the lot, 
to carry out any work necessary to ensure compliance with this by-
law or an order from council, a Court or a Tribunal;

(ii) Recover the costs of  carrying out work referred to in this  clause 
hereto from the owner;

(iii) Recover as a debt any amounts payable by an owner pursuant to this 
by-law, not paid at the end of one month after demand, together with 
any  simple  interest  on  any  outstanding  amount  at  the  rate 
prescribed by Section 85 of the Act, and the expenses of the owners 
corporation incurred in recovering those amounts.

Costs

16. The owner  must  pay  all  costs,  fees,  and expenses  incurred by  the  owners 
corporation in considering, negotiating, making, enforcing or undertaking any 
action, matter or thing required of it in this by-law. Any amount payable by an 
owner under this clause may be recovered as a debt due and payable by that 
owner together with interest at the rate prescribed in Section 85 of the Act and 
the expenses of the owners corporation in recovering those amounts.
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